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Using Discoverer 4i Web

Section Objectives
At the end of this section, you should be able to:

e Access Discoverer

Open Existing Workbooks and Create New Workbooks
*  Save Workbooks to the Database

* Edit, Rename, Delete or Export a Workbook

*  Create and Export a Graph

*  Create Conditions, Totals, Percentages, Calculations and Parameters for a Workbook
or Worksheet

*  Understanding Discoverer Administrator Functions
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Using Discoverer 4i Web

Overview

Discoverer 41 Web is an Oracle based tool used for the creation of user specific reports called
Workbooks. You cannot have a worksheet without a workbook. You cannot save a workbook
that contains no worksheets. This tool allows the user to edit and modify reports at will. Users
have the flexibility of making changes immediately without submitting a system change request
for static or seeded system report.

Some Discoverer reports can be converted into an HTML or web reports environment making
them a static report.

Discoverer reports that have been created by one organization can be shared to multiple
organizations through the help of the Discoverer Administrator.

Business Area

The Discoverer tool is based on the concept of utilizing Business Areas for data retrieval. A
business area is a set of related information with a common business purpose. For example,
information about all products may be stored in one business area, while information about
customers and employees is stored in another business area. Business areas make data retrieval
easier because a user does not have to understand where data resides, such as, table structures
in order to gain the information needed. Business areas are available in English descriptive
formats. Within the Business areas are folders, which contain detailed information for that
areas such as, Payables in a Business Area and within that area may be a folder called Supplier
Number.

Folders

Folders store details about groups of related information. For example, all details about
employees of an organization may be stored in one folder, while information about customers
is stored in another folder. Folders map to database tables, to views or to combinations of
tables and views. A folder that is based on a single table is called a simple folder. A folder that
is a combination of one or more tables or vies is called a complex folder.

Items

Folders are composed of items. Items map to columns in a database table. Each item has a
name and contains a specific type of information. For example, if a folder contains details
about employees, the items may include the employee's name, start date, and department.
When you include an item in a query, it is known as a query item. An item can also be
calculated or derived.
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Using Discoverer 4i Web

Security

Discoverer 41 Web utilizes the same level of user security that all Oracle Federal Financial
Applications require. User access can be limited based on roles and responsibilities.
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Accessing Discoverer 4i Web

Browser (Netscape or Internet Explorer)

http://discoverdelphi.dot.gov:7779/discwb4/html/english/welcome.htm

Accessing Discoverer

| Address I@ httpf fdiscoverdelphi.dot, gov: 7779 discwbd fhtmlfenglishims_iefwelcome_ie.htm L] ()":'GD |

Choosing your language and region

Chooze the language and region vou wwart to use when
running Discoveter, Your choice atfects how
Discoveret displays currency, dates, and other regional
information. ou can kster change to another language
oF region ky returning to this Web page from the
wielcome to Discoverer Web page.

* For these languages text is displayed in English;
howvever, Discoverer correctly formats dates and
currency for your region.

Select your | from the drop-d list
below:

|English =l

Select your region from the drop-down list
below:

lUnited States: |x

(B Skip this page in the future.

. Al TgNE Resened.

1. Select the word “Next”.

Browser (Netscape)

http://discoverdelphi.dot.gov:7779/diswb4/html/english/netscape/start nn.htm

Accessing Discoverer

Browser (Internet Explorer)

http://discoverdelphi.dot.gov:7779/diswb4/html/english/ms_ie/start_ie.htm

Accessing Discoverer
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http://discoverdelphi.dot.gov:7779/diswb4/html/english/netscape/start_nn.htm
http://discoverdelphi.dot.gov:7779/diswb4/html/english/ms_ie/start_ie.htm

Inddress iéj http:j,l’discoverdelphi.dot‘g_ov:7?79,|’discwb4,l’htmI,l’enghsh,l’ms_ie,l’start_ie.htm _:j "L":)GD |

-4 O Y ~ A
Discoveret
welcome to Discoverer, a business inteligence tool that
enables vou to retrieve and analyze data without

having to understand how to access detabases.

Ask your Discoverer administrator for your
uzername, password, and detabase connection
intarmation, Click the image above to start,

CopyTiits 19 A TGV s i, Tip: Enckmark Hils pags

2. Select Start.

]

B wow want toonstall and

"hitp: A dizcoverdelphi dot.gos: 77 3/ dizcwbd appletfstart
Adizdzie.cab” signed on 341242002 708 &M and 1
digtributed by

Orache Corparation

Publizher: authenticty verfied by VerSign Cormmercial
Software Publizhers C&

Cautiorn: Otacle Corporation azserts that this contert iz
zate. You should only install/view this content i Yoo trust
[racle Corparation to make that azsertion:

- w oq R

SIGHED %ITH PERMISSIONS
Full Permizsions

[ Always trust content fram Oracle Corporation

Yes | e} | kare Ihfo

3. Select Yes to accept the installation.
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Discoverernrr

- Connection |nformation:
Hzemame: ||
Fassword: |

Database: |

st |

= §t_atw
Please type your Oracle Applications usemname, password
~and the database name.

Discovereriwds

4. Type in your User Name. This will be the same as your production sign on.
5. Enter your password. This will be the same as your production password.
6. Enter Prod as the Database Name.

7. Select Connect.
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Choose a responsibility _:ﬂ

|

| —— -
"N You can connect a2 any of the following responsibilities.
‘ Fleaze choose one. ' ' '

TSA AP DELPHI Controller

T54 4P Fedédmin - DELPHI Contraller
T544AF OpendClose Penodz

TSA AR DELPHI Contraller

T5A AR Fedddmin - DELPHI Contraller
| T5A AR DpendCloze Perods

TSA FA DELPHI Contraller

TS4 GL DELPHI Contraller

§ | 754 GLFSG Reports

T54 GL Fedédmin - DELPHI Contraller
T54 GL OpendClose Penodz

T54 HR MANAGER

|-"F3_fﬁsc:riptldr|

8. Select the desired Responsibility from the list of values.
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Terminology

Using Discoverer 41 Web can be made easier if terminology is understood within the product.
In order to help relate the concepts to the product descriptions you can refer to a terminology
document.
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Discoverer 4i Web Terminology

Business Areas

fovailable
il Financial Staterments v
Q Randy test

@ Finaticial Statemants
@ Interest Yiew

£ TsA

3’ Shared

- — s =

Business Areas - located in the Workbook Wizard Step 2, under the Available dropdown menu.

A business area is a set of related information with a common business purpose. For example,
information about all products may be stored in one business area, while information about
customers and employees is stored in another business area.

Folders

| Intra Gow Liabilities W

| Intra Gow Monexchng Rew '
E{ 1 Dlp Gl Stat OF Fin Mtk DHY

| Dlp G1 Stat OF Fin Mtk bstr

Al [ [H

Folders - located in the Workbook Wizard Step 2, directly under the Available dropdown menu
box.

Folders store details about groups of related information. For example, all details about
employees of an organization may be stored in one folder, while information about customers
is stored in another folder. Folders map to database tables, to views or to combinations of
tables and views. A folder that is based on a single table is called a simple folder. A folder that
is a combination of one or more tables or views is called a complex folder.
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Lz Code Comnbination 1d
L2t Perind Year

{ g Period Mame

4}_?":1 Fund

;I-}-_é':, Gl Account |
ErLgh Type

{2t Enitity

B sz Mon Entity

- g 56224 Type Code

Items - located in the Workbook Wizard Step 2 and are viewable when you execute the + sign
on a folder.

Folders are composed of items. Items map to columns in a database table. Each item has a
name and contains a specific type of information. For example, if a folder contains details
about employees, the items may include the employee's name, start date, and department.
When you include an item in a query, it is known as a query item. An item can also be
calculated or derived.

Data Types

CHARACTER Uppercase, mixed uppercase and lowercase letters, numbers, and symbols such as
o

NUMBER I(;l'lmbers, decimal point, and signs such as + and -.

DATE Any valid date between January 1, 4712 BC and December 311, 9999 AD.

Rows

A folder or item consists of any number of rows, each of which represents all the information
about one member of that folder.

Queries

A query is composed of query items and retrieves information from the database. Running a
query produces a report.

Worksheets and Workbooks

A worksheet is generated when you run a query. It contains information retrieved from the
database based on the items in the query.

A workbook is a collection of worksheets that can be saved in the database or on your local
hard disk as a file. With Discoverer, you can produce different styles of reports.
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Menu Bar

The menu bar in Discoverer 41 Web is for common tasks such as creating a new workbook,
saving a file and getting help.
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Discoverer 4i Web Toolbar

10.

11.

New Workbook Icon. Select his icon to create a new workbook.

— Open Icon. Select this icon top open and exit workbook.

|&§f

Save Icon. Select this icon to save changes made to your workbook.

¢

Print Icon. Select this icon to print your current workbook.

N New Workbook Icon. Select this icon to create a new worksheet in your current
workbook.

I

Duplicate as Table Icon. You can duplicate a worksheet as the same or a different
output type such as a Table Layout. The duplicated worksheet appears as a new worksheet
in the workbook. The Wizard tool will open in a tabbed format so that you can modify the
new layout.

0]

Duplicate as Crosstab Icon. You can duplicate a worksheet as the same or a
different output type such as a Crosstab Layout. The duplicated worksheet appears as a
new worksheet in the workbook. The Wizard tool will open in a tabbed format so that you
can modify the new layout.

il Edit Worksheet Icon. Select this icon to edit all aspects of the current worksheet
or workbook. Items such as parameters, layout, calculations or sort options can be edited

as desired.

—
0 | -
Table Layout Icon. Select this icon to make changes to a Table Layout
Worksheet or Workbook.

9 Refresh Icon. Select this icon to refresh the worksheet or workbook with any
changes or edit made.

Graph Wizard Icon. Select this icon to create a graph for your current worksheet
or workbook. These graphs can be added to the existing worksheet or can be a stand alone
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12.

13.

14.

15.

16.

17.

18.

graph. These are several graphs to choose from some being Pie Chart, Bar Chart,
Horizontal chart and many others.

. Sort Icon. Select this icon to sort your current worksheet or workbook in high to
low or low to high order or by selecting a sort group.

—_ Totals Icon. Select this icon to modify existing totals for your current worksheet or
workbook.

Percentages Icon. Select this icon to modify or place percentages into your
current worksheet or workbook.

& Calculations Icon. Select this icon to modify or place calculations into your
current worksheet or workbook.

v Conditions Icon. Select this icon to add conditions to your current worksheet or
workbook. You can add standard formulas or advanced formulas.

< Export to HTML Format. Select this icon to place your workbook into an HTML
or Web Format.

ia Export to Excel Format. Select this icon to place your workbook into a Microsoft
Excel format for manipulation or presentation.
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Administrator Functions

Discoverer 41 Web Administrators are primary in the functions needed to setup and administer
the product.

The Discoverer Administrator performs many functions including the following:
*  Defining Business Areas
*  Controlling User Access
*  Defining Drill Paths
*  Defining summary Tables
Creating the End User Layer

The Administrator creates an End User Layer (EUL) to provide a conceptual view of the
database. This view helps users navigate through the data more easily when performing
queries. The End User Layer contains enhanced definitions of folders and their items, as well
as the relationships among the folders.
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Using Discoverer 4i Web

Business Areas

Within the End User Layer, related folders are grouped into business areas. Users can be
granted access to more than one business area and the same business area can be granted to
more than one user. Also, the same object can be present in more than one business area. You
can include items from a folder in your query only if you have access to the business area that
contains that folder.

Identifying Your Requirements

The Success of an implementation of Discoverer depends largely on how closely the structure
of the End User Layer reflects your requirements for accessing information. It is important that
you provide as much information as possible to the Administrator. Information such as,
common queries, meaningful names for business areas and folders, common filters and
summary information needed.

Workbooks

Creating New Workbooks, Saving, Editing, Deleting and Renaming of Workbooks and
Worksheets are the most used features of the Discoverer product. When creating a new
workbook a user has several design options, there are Table Layout Workbooks, Crosstab
Layout Workbooks, Page-Detailed Table Layout Workbooks, Page-Detailed Crosstab Layout
Workbooks.
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Open an Existing Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/0Open Workbook

Thiz wizard helps you open an existing workhook or create & new one so that pou can quickly
retneve information from the database, o - '

3] Dpen an esising workbook

3. Select the folder icon “Open An Existing Workbook™.
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Workbook Wizard, Step 1 of 10: Create/Dpen Workbook

This wizard hielps you open an existing workbook o create a rew one o that pou can quickly
Tetrieye information from the database,

whiat do pou want to do?
g Create a new workbook

4. Select where the existing workbook is located. This will always be located on the
Database.
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Open Workbook from Database ﬂ

Choose a workbook to opeti
DISCMAM.ELIL Data D efinition

DISCMAM.Mate 3. Fund B alance ‘with Treasuny
DISCMAM Query Statiztics

~Drezoription:

5. Select the desired workbook from the list of values.

Edit Parameter ¥Yalues

Pleaze select values for the fu:_nilln{wﬁg parameters. To change these values
later, select Edit Parameter Valugs from the Sheet menu,

Erttes value for Period Narme [NOY-02_FYy-03

- Diescription
Mo dezcription available

6. Enter any updates to Parameter Values.
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i ® Oracle Discoverer - [DISCMAMN.Note 3. Fund Balance With Treasury]

Discoverer=

Note 3. Fund Balance With Treasury
Period: NOV-02_FY-03 currency USD
Submitted 04-DEC-02 - 11.21.53 AM

Entitpéssets  |MonEntity Assets |Fr 2001 TOTAL
$11.454.995 | <$79.811.51 D>:
<$1 .$2.'55.?'?05'34.2.

$11,454 934 | $2.487.893.832

| Type -

1 |DTHER FUMD TYPES

APPROPRIATED FUNDS
TotAL

<$31 266,505
$2 567,705,343
$2 476,435,838

] 4 paptort] 3 )

[0 Ntz 3. Furid Balance With Treasuty

25 Fiows per Page |

7.

The Report is executed and displayed.
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Creating a New Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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T
|

Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.

Alert R eview

FRA 1164 Expenzes Repart

FRA AP DELPHI Controller

FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller
FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
FRA 4R Accounting Superyisar

‘ FRA AR Accounting Techhician

|

Fr= o CH .

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.

| Create anew workbook.

Select this icon to create a new workbook.

4. Once this has been selected you will be prompted to select a report layout type.
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Workbook Wizard, Step 1 of 10: Create/Dpen Workbook

This wizard helps you open an existing workbaok o create a new one o that you can quickly
retrieve information from the database,
‘_u'_»-’hat'"u:'lcry'pq-w'éiﬁtiﬂ do?
7 Create a new workbook

ﬂ Open an esisting workbook

5 Page-Detai Table
" 5 Page-Detai Crosstab

& T able displaps data'in columes. Click Nestto continue,

5. Table Layout will provide a layout in columns. If you want this layout select Next and
continue through the Workbook Wizard.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

T:his wizard helps pou open an existing workbook or ereate s new one so that youcan quickly
retrieve infarmation from the database.

what do you want to do?
E Create-a newworkbook

el -ﬂp.en ar existing workbook

Haw do yau want to display the infarmation™
5 PageDetail Table
" 5 PageDetall Crosstab

& Crogstab dizplaps data in both rows and columng and allows you ta pivot tems along the top and
side awes. Click Nest to continue. D :

6. Crosstab Layout displays data in both rows and columns and allows you to pivot items

along the top and side axes. If you want this layout click next and continue through the
Workbook Wizard.
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Workbook Wizard, Step 1 of 10: Create/0Open YWorkbook

Thiz wizard helps you open an exizting wotkbook orcreate a Hiew one o that ol can quickly
retrigve information from the database.

Wwhat'do pou wanit to dao?
] Create a new workbook
)| | Opeh-an existing wiatkboak
_ How do youjwant o displaythe information

~ T 1able #® = Page-Detail Table
B Crosstab B9 Page-Detail Crasstab

A& Page-Detail Table dizplaps data:in columne grouped by the tems in the page asiz. Click Nest o
confinue, ' : : - -

7. Page Detail Table displays data in columns grouped by the items in page axis. If you want
this layout select Next and continue through the Workbook Wizard.
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VWorkbook Wizard, Step 1 of 10: Create /Open Workboak:

This wizard helps yeu open an existing workbook or create & hew one so that you can guickly
retriesse infarmiation from the database,

Wwihat do you want to do?
__',| Create a new warkboak.
4 | Open an existing workbook

How do ot weant to displap the infarmation?
- 1 Table: & e Page-Detail Table
i~ B Crosstab ® 5 Page-Detail Crosstab

& Page-Dietail Crosstab dizplaps information i both rows and columns grauped by the items i the
page axiz. tou can alzo pivot tems along the top and side axes. Click Mest bo continue.

8. Page Detail Crosstab displays information in both rows and columns grouped by the items
in the page axis. If you want this layout select Next and continue through the Workbook
Wizard.
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Creating a Table Layout Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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YWorkbook Wizard, Step 1 of 10: Create/Dpen Workbook

This wizard helps you open an existing workbook or create a new ane so that you can quickly
fetrieve infarmation fiom the database.

Wwhat do you want ta do?

] Create a new warkbook

ﬂ. DOpen an existing workbook

Hew do you want to displeg_,l the information?
® [ Tahle ~ = Page-Detal Table
i B Crosstab ~ F5 Page-Detal Crozstab.

& T able displays data in columng, Click Mestto continue:

3. Select this icon to create a new workbook.

4. Once this has been selected you will be prompted to select a report layout type.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

This wizard helps you open an existing workbaok o create a new one o that you can quickly
retrigwve infarmation from the databise,
 wihat do you want to do?

7 Create a new workbook

@ Open an existing workbook

9 Page-Detail Table
- E,_age-ﬁfla_t_aﬂ Crosstab

& T able displaps data'in columes. Click Nestto continue,

5. Table Layout will provide a layout in columns.

6. Select Next to continue with the Workbook Wizard.
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Workbook Wizard, Step 2 of 10: Select Items

To add items to your worksheel, select them from the Available fist and mave them o the Selected
0y . il 0 Selects

Available Selectad
E‘a Féd, .
@] FAA - Accounts Payable - Ho AFF r£
] Fad- Accounts Feceivable

E{T] FAA- Accounts Fecervable - Mo
B [ FA4 - Fund Status - AFF

7. Under the Available area select the desired business areas.

8. Select and drag the desired item(s) from the Available List of Values to the Selected Area
or select the desired item(s) from the Available List of Values select the — arrow key to
move them over to the Selected area.
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Workbook Wizard, Step 2 of 10: Select ITtems

To add items to your wiortkzheet; select them from the dsailable izt and rmove them to the Selected
list.

Ayailable Selected

| £l Fas v| Fibd - Fund Status - AFF
f—}hg":, Fund

L @ 1230100000

E et
SH. gy Budget Year
L@ 2003
NI —}L;':, Object Class
= L@ 1000
. ';—}':' Expended
' L3 Detail

5

o Fi - Fund Status - AFF

9. Select Next to Continue with the Workbook Wizard.
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Workbook Wizard, Step 3 of 10: Table Layout

Tiochange the layout of infm_{matiun'in your worksheet, click-and drag _theu:,nlumn.haad}hgs ta the:
loeatior you want. Ta change format settings, click the Options button

¥ Show Eage ltems [ Hide Duplicate Rows

Page llams:

Expended] Budget Year | Object Class |

=k e o e w | =

o ]

10. You may choose to change the layout of your data in the report by selecting and dragging
information from the Page Axis to the Side Axis.
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Show. | Example
I Title
[ Harizontal and vertical cell gridines

|

ol [l e e

Hull walues as: |NL|LL

Walues that cannot be agaregated as 1

HHEE IR AR

Style
Iv* Bow numbers

Sereen Page Layout

ouzan zelect the nurrd:uer-u:u-l;.u.-:l-.-a.t;a (a0 Eﬁsp-l-é}!au.:i-crn ,aar::-H .
page of the scrasn,

Fiows per scieeh page:

11. Make changes to the format by selecting the (B) Options.

OPTIONS

Field Name | Comments | Required?

Show Area

Title Select to view or not to view the title on the | Yes
header of the workbook.

Horizontal and Vertical | Select to view your workbook displayed Yes

Cell Gridlines with or without gridlines.

Null Values As You can choose your Null Values to be Yes

displayed as Null-blank, -, N/A or 0.

Values That Cannot Be Can be displayed as Null-blank, -, N/A or 0. | Yes
Aggregated As

Style Area

Row Numbers You can check this field to display your Yes
workbook with row numbers.

Screen Page Layout Area

Rows Per Screen Page Select how many rows you would like to see | Yes
displayed on your worksheet.

12. Select Next to continue to Step 4 of the Workbook Wizard.
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VWorkbook Wizard, Step 4 of 10; Format

You can apply farmats to the items in the list below,

Click ar item in the fist bo edit its heading, or to change the famat for it data or h.e_adi.ng:

Format Data,.. |

Expended _ _ -
Fund Format Heading..,

Dbject Class Edit Heading...

Eudgef :-Y.a_ar

13. You can apply formats to the item(s) in the list of values.
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i
| Format Data

o

Categones:
ED;’IE | Decimal Places: m or its data or heading,
efault [ L =g
Wegative Mumbers: -

Scientific EM—

Cuztom $1 934
31,2345

Fammat Da_ta.. |
FormatHeading . |

EditHeadno.. |

L333333333

| T

14. Options are available to format the data, format the heading or edit the heading. You can
change the number, font size, font color etc.

15. After changes have been made select Next to continue to Step 5 of the Workbook Wizard.
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Workbook Wizard, Step 5 of 10: Conditions

Diefine conditions ta limit worksheet results by criteria your specify. Click New to define a new
i R i B RN e W FESTE

Wiew conditions for: L.ﬂ‘g 2l [bers

v W Budgetvear N [2003')
v '{? Fund IM 12307 00000
[w* ‘{? Object Clazz [M ["21000'

- -Dezcrption
Budget Year IN 2003

16. You can apply or edit conditions to a given area in the list of values. Such as, add a range
for Object Class.
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x

Wihat weuld pou fike to name pour condition?

“Farmula

Type text n single quotes o select a valus fiam the diop-dawn s, Muliple valuss must

be separated by commas.
| condfion | Values il

|[ BETWEEN _ ~||21000

\l] Advanced x>

q : | >
v Match case

This condition s located in the workbaok "workbaok 1!

17. You can view conditions for a given item on the list of values.
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Workbook Wizard, Step 5 of 10: Conditions

E[af[na_norditicrr_'gs.{n-ﬁi'rdt wurkshaet;rasults.b_l..l._o_fi.te_ria yw-speéifys.[flh;kﬂaw lu:u_defim&_a e
condition.

Wiew conditiors tar: CObispt Chase,
v 57 Object Class Bl L1 Alllterns:

WV dictive Ol

L BLJE[QEE"T'Ear
_# Ewpended

L Fund

h DObject Class

 Description

18. After changes have been a sorting feature added to any selected items.
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Vorkbook Wizard, Step 6 of 10: Sork

Sart colurnz in your worksheet by guidelines that you choose, Click Add to sart an additional
column,

| Column | Direction Graup
1 ‘I|E:-:pended | Lawta High || Mane vl
| High tar Lowe
|

e | Dialete: I haveldp i MnyeDu:ul.-'-Jn|

19. You can choose to have a sorting feature added to any selected items.

20. After changes have been made select Next to continue to Step 7 of the Workbook Wizard.
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Workbook Wizard, Step 7 of 10: Calculations I

]fre_aba caleulations to-add hew infarmation b wour worksheet results, Click Newto create a rew
calculation.

iew calculations for: li:é';;.E:-:]:rer':rded

Click Mew to create a new calculation,

'D_Est';[ig_ﬁi:nu

21. You can choose to have a calculation added to any given item from the list of values.
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| |
Prowcocutation x|

What.do pou want in.nﬂme-tﬁs.qa]ca,daticrn?

!Calculatinm

Select items and furctions from the list on the left and paste them into the calculation

Show: [ L] Aailable ltems Calculation:

"FAf - Fund Status -
AFF" Expended+SLINM (I |
Status - AFF".Ohligations Yol

4 g Drganization
_ g Orgarization Description

=

S e | I N I 3 S
Returniz sum of values af h.
SUM["FAd - Fund Status -

22. After changes have been made select Next to continue to Step 8 of the Workbook Wizard.
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Workbook Wizard, Step & of 10: Percentages

ﬁ;‘mu.pah.sreabe a percentage based on any data point to further analyze paurdata, 'Elick-_l.'\_le';_ed ko
create & new percentage.

Yiew percertages for E;:‘I Object Class

Click Mew to create a new percentage.,

Description

23. You can choose to add percentage calculations to further analyze the data.

24. After changes have been made select Next to continue to Step 9 of the Workbook Wizard.
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Workbook Wizard, Step 9 of 10: Totals

Surnmatize your results using furictions such as Sum, Average, Count, Minimurn, Masimur,
Standard Deviation and Y ariance. Click New 'ta create a new total,

'_ﬁ'iaw batals for: i :3":1 Object Class: ¥ |

Hew...

Edit. |

[Fefeter I

Click Mew to create a new total.

Drescriptior

25. Choose to summarize your results using functions such as Sum, Average, Standard
Deviation and Variance to create totals.

26. After changes have been made select Next to continue to Step 10 of the Workbook Wizard.
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Workbook Wizard, Step 10 of 10: Parameters

Create a parameter to act as a placeholder for & value in a condition or calculation: UlckMﬂw ta
create a new parameter, Tu:u u:hahge the current value. ofa parameter sn:letﬁ Edit P‘a;ametﬁr"\fdues
from the Sheet et

Available parameters:

~ Edb |

f [elete

f el |

Click Mew to create a new parameter,
i e L vt |

UE-SI:‘.IIpIIDn

27. You can choose to add parameters as a placeholder for a value in a condition or
calculation.

28. After changes have been made select Finish to display your workbook.
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B Dracle Discoverer - [Workbook 1]
File Edit Sheet

Page ltems:

Tool: Graph Help

Discoverecrm™

Funl:t

BudoetYeas | Objec G

i SN A 2 35 Plaws pe Page.

B yeconds remaining

29. You will receive an estimated time of when to expect the final results of your workbook.
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Filz  Edit -Sh Graph Help

Ad O S ImMOEPAm 9

-iﬂ[ Eij E % @ ? [ @ Discaverier s

F’age"lsn‘nsz.-l Fund: 1230100003 " Budaet::‘ﬁéaﬁ'..e?ﬁﬁﬁfv|'ﬁhi’éqbﬂam: 21000 "
Expended | Obligations: | Caleulation
i 30| 0.0 0.oo
- 40 .00 0.00
3 30 0.00 0.00
4| s 0.00 345,67
S IR = 55 Flows per Pege.
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Creating a Crosstab Layout Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer I
“Conhection [nformatiot | Connect

Lzernanme: 1d allentra

Cancel I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

~Statis
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—4;s

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.
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YWorkbook Wizard, Step 1 of 10: Create/Dpen Workbook

This wizard helps you open an existing workbook or create a new ane so that you can quickly
fetrieve infarmation fiom the database.

Wwhat do you want ta do?

] Create a new warkbook

ﬂ. DOpen an existing workbook

Hew do you want to displeg_,l the information?
® [ Tahle ~ = Page-Detal Table
i B Crosstab ~ F5 Page-Detal Crozstab.

& T able displays data in columng, Click Mestto continue:

1eate.a new workbook:

Select this icon to create a new workbook.

4. Once this has been selected you will be prompted to select a report layout type.
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Workbook Wizard, Step 1 of 10: Create Workbook

Thiz wizard helps pou create & hiew workshieet in this workbook. so that pou :l;fah'qu'[!:kl_l.l retness
intarmation from the database: :

How do you want to dizplay the infarmation?

5 PageDetail Table
¢ B Page-Detail Crosstab

& Crosstab displaps data in bt rows-and columng and allows yow o pivat ibems along the bop and
side aves: Click Nestto continue.

5. Crosstab Layout displays data in both rows and columns and allows you to pivot items
along the top and side axes.

6. Select Next to continue on to Step 2 of the Workbook Wizard.
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Workbook Wizard, Step 2 of 10: Select Items

T add items to yaur workshee!, select them fram the &yvailable fist and move them ta the Selected
0y . il 0 Selects

.l'i'-.'f-‘a'l'lable' Selectad

@] FAA - Accounts Payable - Ho AFF r£
] Fad- Accounts Feceivable

E{T] FAA- Accounts Fecervable - Mo
B 1 FAA - Fund Status - AFF

B0 FAL GL Account Balances

E 0 FAs GL Account Balances - Mo Af
AT FAd GL Joumnal Infarmation

-] FAA GL Jaumnal Information - Mo d, 3
Al Fad - Paymoll 7

[
Qe _:..»ﬂ

| Mo dezcnphion available

7. Under the Available area select the desired business areas.

8. Select and drag the desired item(s) from the Available List of Values to the Selected Area
or select the desired item(s) from the Available List of Values and Select the > arrow key
to move them over to the Selected area.

9. Select Next to continue on to Step 3 of the Workbook Wizard.
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Workbook Wizard, Step 3 of 9: Crosstab Layout

To change the lapout of infarmation in bour workzheet, click and drag the row and eolumin headings -
to thie location you want. To change farmat setiings. click the Options buttan.

¥ Shiovi Bage Ikems:

Page ltems: | DataPoints | Fund | Object Class

Expended

| Obigations

Fund Description bbe
Object Clags Dezcrption b

10. To change the layout of information in your worksheet, Select and drag the row and
column headings to the location you want.

Note: Must have information available in the white area to create the Crosstab worksheet.
You may receive a warning message if information is not available.
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Mull values as;

Walues that cannot be aggregated as! I

_ Style

Iv* Honzontal and vertical cell gndines

~ Example

1NLILL

A |nline
& Dutling

_ Screan Page Layout

page of the soreeh.

‘fou can select the humber of data rows displayed on each

Rows per screen page:; !35 |:!

11. Make changes to the format by selecting the (B) Options.

OPTIONS

Field Name | Comments | Required?

Show Area

Title Select to view or not to view the title on the | Yes
header of the workbook.

Horizontal and Vertical | Select to view your workbook displayed Yes

Cell Gridlines with or without gridlines.

Null Values As You can choose your Null Values to be Yes
displayed as Null-blank, -, N/A or 0.

Values That Cannot Be | Can be displayed as Null-blank, -, N/A or 0. | Yes

Aggregated As

Style Area

Inline The inline view provides an additional Yes
column on the far left of the workbook.

Outline The outline view provides for just one mai Yes
column on the far left of the workbook.

Screen Page Layout Area

Rows Per Screen Page Select how many rows you would like to see | Yes
displayed on your worksheet.

12. Select Next to continue to Step 4 of the Workbook Wizard.
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Workbook Wizard, Step 4 of 9: Format

“fmu.g:ah-apﬁh.: formats to the items in the: list below.

Click.an itern in the list to edit it heading, or to change the fomat for its data or heading.-

E Farmat Data: I
Expended -

Fund Farmat Heading...
Fund Description bk it Hiating.

Ijl:uiect Clazs
Object Clazs Descnption kax

Obligationz

13. You can apply formats to the item(s) in the list of values.
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Workbook Wizard, Step 4 of 9: Forma

ou car apply formats to the items incthe lisk below,
Click aritenyin the list to edit ﬂshaad'rng, ar to chanige te format for its data or heading,

Budaget Y'ear " Fammat Data:. J
Eurid Format i eadim:. |

) |

Categaries

Nahe Decimal Places: 1EI =

Drefault
MNurnber W Lse $

Megative Numbers:

Percen

Scientific 1 2>
e 41,234
<31.2345

14. Options are available to format the data, format the heading or edit the heading. You can
change the number, font size, font color etc.

15. After changes have been made Select Next to continue to Step 5 of the Workbook Wizard.
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Workbook Wizard, Step 5 of 9: Conditions

Diefine conditions to fimit worksheet results by criteria you specify. Click New to define a new
condition. : o AR EEL i

‘Wiew conditions for: E_‘;] Al ltems
"4 "y Eudget ear N [2003)

v ':? Fund IM [1230100000°,7 2301 000051 2301 0000712301 00008.1....|
[+ "i? Object Clazz IN [12100°

Delete

‘Drescription
Budget ‘vear [N ['2003)

16. You can apply or edit conditions to a given area in the list of values. Such as, add a range
for Object Class.
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Workbook Wizard, Step 6 of 9; Calculations

Create caloulations to add new infamation to your workshest results. Click Mew to create a new
calculation.

Wiew caloulations far: E‘I &l ltems

Click Mew to create a new calculation.

Description

17. Create calculations to add new information to your worksheet results.
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Wwihat dowoerwant to name: this calculation?

[Qal_culs_uti_nm

Select items and funchionz from the list on the latt and paste them into the: Qalcdatfﬁuﬁ.

Shiow: IJD Selectad [tems Caleulation:

"FAA - Fund Status -
AFF" Expended+"FAA- Fund
Status - AFF".Obligations

L",g Fund D'escription bas
Lgy Object Class
D}: Object Class Dezcnption Mas

"-c;_ig;g;a_i'a'r_ﬁ:.e. ;]_]i]i]i]i]i]ll

Hm-descﬁpi_imn-aygaﬂhbie_

TTTITITIrT L EL S5 T L WrEor -

18. After changes have been made Select Next to continue to Step 7 of the Workbook Wizard.
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Workbook Wizard, Step 7 of 9: Percentages

Y'ou zan cieate a percentage based on any data point to further analyee your data. Click Mew to
creats-a hew percentage.

Migw percentages for @ Al leems

Click Mew to create a new percentage.

Description

19. You can create percentages to further analyze your data.

20. After changes have been made Select Next to continue to Step 8 of the Workbook Wizard.
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Workbook Wizard, Step 8 of 9: Totals

Sum_m;lj;ize_ your results using functions such a3 S Auerage, Count, h-ilr‘urru,un, bl i,
Standard Dieviation and Yariance. Click Mew to create a riew total,

Wiew totals for LJQ Al ltems

Bl

[Deleter

Click Mew to create anew total,

Description

21. Summarize your results using functions such as Sum, Average, Min and Max to create
workbook totals.

22. After changes have been made Select Next to continue to continue to Step 9 of the
Workbook Wizard.
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Workbook Wizard, Step 9 of 9: Parameters

Create a parameter to act a3 3 pJagaéb-:-ldn_ar far a-uél;,_ae;ih a condition or eqh:td,:atig:-h:.' El@ck-_ta_lgq_ea ko
createa hew parameter, To changs the curent value of & parameter, select Edit Parameter Values
from the Sheet menu. - : : o

Awailable parameters:

Click Mew o create a new parameter, -
Mo Do |

'D.Ejsﬁfipl_:iuri

23. You can choose to add parameters as a placeholder for a value in a condition or
calculation.

24. After changes have been made Select Finish to display your workbook.
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B Dracle Discoverer - [Workbook 1]
Filz Edit Sheet Tool: Graph Help

Discoverecrm™

Page ltems: | Fund: | Budget Year: | Objsct Cless:

5 seconds remaining

i SN A 2 35 Plaws pe Page.

2 Sheet 1

Loading

25. You will receive an estimated time of when to expect the final results of your workbook.
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. Oracle Discoverer - [Workbook 1]
Fil= Edit -Sh :

Graph Help

AdYS IDOFM 9 U ME % &7 S

Discaverer

F’age"lsn‘nsz.-l Fund: 1230100003 " Budaet::‘ﬁéaﬁ'..e?ﬁﬁﬁfv|'ﬁhi’éqbﬂam: 21000 "

Expended | Obligations: | Caleulation

il 40 00 0.0
2z | s om|  om
2 30 0.00 0.00
4| s 000 UE67

o] 4] paetein] 2] )
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Creating a Page-Detail Table Layout Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer I
“Conhection [nformatiot | Connect

Uzerrianme: 1d allenfra '

Cancel I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

~Statis
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—4;s

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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YWorkbook Wizard, Step 1 of 10: Create/Dpen Workbook

This wizard helps you open an existing workbook or create a new ane so that you can quickly
fetrieve infarmation fiom the database.

Wwhat do you want ta do?

] Create a new warkbook

ﬂ. DOpen an existing workbook

Hew do you want to displeg_,l the information?
® [ Tahle ~ = Page-Detal Table
i B Crosstab ~ F5 Page-Detal Crozstab.

& T able displays data in columng, Click Mestto continue:

3. Select this icon to create a new workbook.

4. Once this has been selected you will be prompted to select a report layout type.
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Workbook Wizard, Step 1 of 10: Create;/Open Workboaok

This wizard helps you oper-an existing warkbook orcreats a hew one so that woll can quickly
retiieve information from the database,

Wwhat do you want to do?
[E Create a new workbook
= | Opetah existing warkbaok

How da you want o display the information?

i~ [ 1able #® = PageDetail Table
ol Gnsstal:u B P’_ag&DEiaif'ErDsebah

A Page-Dietail Tabls displags data-in columnz grouped by the items in the page asiz. Click Nextto
continLe, -

5. A Page-Detail Table Workbook displays data in columns grouped by the items in the page
axis.

6. Select Next to continue on to Step 2 of the Workbook Wizard.
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Workbook Wizard, Step 2 of 10: Select Items

T add items to vour worksheet, select them from the dvailable st and move them to the Selected
fist.

Awvailable electad

| 53 Faa -| THE Fib Fund Folder

£
{ gn Fund
A FAL - Paprall - Ma AFF Descriptinnrq ﬁ%ﬂ

S i Fibe ba] FLind Description
| Fas Budgst vear Falder
E{ ] FAL Bpac Folder

| Fésd Drgarization Folder
EH" || FAd Object Clazs Folder
] FAA Gl Account Folder
Bl Fad Fdm Doc Status Detalz
A FAs Fam Dioc Status Summany
| FAA Fdm Doc Status Detalls - Mo g
B 1) P Fm Do Status Surmmaty - N

i

7. Under the Available area select the desired business areas.

8. Select and drag the desired item(s) from the Available List of Values to the Selected Area
or select the desired item(s) from the Available List of Values and select the — arrow key
to move them over to the Selected area.

9. Select Next to continue on to Step 3 of the Workbook Wizard.
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Workbook Wizard, Step 3 of 10: Table Layout

To change the layout of information in vour worksheet, click and drag the column headings to the.
location you want. To change format settings, click the Options button,

I Hide Duplicate Rows

F:'j.'aj';'iz::|!;é_ni§§..

Fund | Furd Description Max |

el o |~ o e | e e | =

10. To change the layout of information in your worksheet, click and drag the row and column
headings to the location you want.
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Eheet Format :.

Show | Example
v Title
v Hanzontal and vertical cell gndines.

I -

Hull values az; |NL|LL

Walues that cannot be aggregated as i

_ Style
[ Bow numbers.

Soreen PageLayout B
You car select the number of data rows displayed an each
page of the screen.

Rows parstiesh p:age:ﬁ | 3‘5

11. Make changes to the format setting by selecting the (B) Options.

OPTIONS

Field Name | Comments | Required?

Show Area

Title Select to view or not to view the title on the | Yes
header of the workbook.

Horizontal and Vertical | Select to view your workbook displayed Yes

Cell Gridlines with or without gridlines.

Null Values As You can choose your Null Values to be Yes

displayed as Null-blank, -, N/A or 0.

Values That Cannot Be Can be displayed as Null-blank, -, N/A or 0. | Yes
Aggregated As

Style Area

Row Numbers You can check this field to display your Yes
workbook with row numbers.

Screen Page Layout Area

Rows Per Screen Page Select how many rows you would like to see | Yes
displayed on your worksheet.

12. Select Next to continue to Step 4 of the Workbook Wizard.
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Workbook Wizard, Step 4 of 10: Format

ou can-apply formats bo the temsin the list below,

ﬁiii:k.arr iterr in the list to edit it heading; or to change the farmat for ks data or heading.

Format Data...

Farmat Heading. .
Edit Heading...

und Dezcription kA

Default

13. You can apply formats to the item(s) in the list of values.
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I Format Data ]

me

se: B| 2| 1] 8|
o
Test: E

Background: Q

. . Aligrment — :
|| === = ==
™ ‘wiap words in el

Example:
Aaa Bbb Cec

IV Show Actual font size

14. Options are available to format the data, format the heading or edit the heading. You can
change the number, font size, font color etc.

15. After changes have been made select Next to continue to Step 5 of the Workbook Wizard.
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Yorkbook Wizard, Step 5 of 10: Conditions

Diefine conditions to fimit workshest results by criteria you specify. Click New to define a new
conditian,

Yiew conditions for; @ Al ltems

‘Description
[ Furd 1N

16. You can apply or edit conditions to a given area in the list of values. Such as, add a range
for Fund Values.
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Edit Condition N x|

“Nhat would vou like to name vour condition?
[iFund I ¢'1230100000°,'1 230100005 12301000071 230100008,12| @ Gerierate name automatically

-'_:i'?-nrrql.-du
-Select a conditional operator from the drop list,

Item ‘Candition | ; I
- | {12301 00000, 1230100005, 230100007, 1 23011 vJ]

Advanced by

v Match case

This conditon i ncated i the workbook Workbask 1.

17. After changes have been made select Next to continue to Step 6 of the Workbook Wizard.
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Workbook Wizard, step 6 of 10: Sort

Sart columns in your wiorkshest by quidelines that you choose. Click Add to sort an additional
calumn.

Click Add to sort by an additional colurmn.

Drelete | Mn:ﬂ'v'eglpl Mnge.DaiNnj

18. Sort columns in your workbook using guidelines you create.

19. After changes have been made select Next to continue to Step 7 of the Workbook Wizard.
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Workbook Wizard, Step 7 of 10: Calculations

Create caleulations to add new infarmation to pour work sheet results, Ellck Mew to create a new
calculation,

View calculations for. | ] Al liags

Click Mew to create a new calculation,

Disciiption

20. Create calculations to add new information to your workbook results.

21. After changes have been made select Next to continue to Step 8 of the Workbook Wizard.
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Workbook Wizard, Step 8 of 10: Percentages

You can create a percentage based on-any data point to further analyze your data. Click New to
creale & fiew percentage.

Wiew percentages for) !i.'._;] All ltems ' ""]

Mew...

SElled

| Delete J

Chck Mew to create a new percentage.

Description

22. You can create a percentage based on any data point to further analyze your data.

23. After changes have been made select Next to continue to Step 9 of the Workbook Wizard.
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Workbook Wizard, Step 9 of 10: Totals

ﬁ'unjmari_za o re_s_{dk;—.mhg'fwyctii:uns such-as Sum, dverage, Count, Mirimurn, b asimir,
Standard Deviation and Variance. Click New to creale & new tatal.

i botals for: ET".&II Iz x |

Click Mew to create a new total,

'Dﬂ.sér‘ipl_:iusi

24. Summarize your results using functions such as Sum, Average, Count, Min or Max.

25. After changes have been made select Next to continue to Step 10 of the Workbook Wizard.
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Workbook Wizard, Step 10 of 10: Parameters

Create a parameter to act as a placehalder for & value ina condition or calculation. Click Mew to.
create a new parameter, To change the current value of & parameter, sefect Edit Parameter VYalues
froom the: Sheet men,

Available parameters:

Click Mew to create a new parameter;

‘Descripticr

26. Create a Parameter to act as a placeholder for a value in a condition or calculation.
27. After changes have been made select Finish to display your finalized workbook.

28. You will receive an informational box that gives you an estimated time of completion.
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_,.. Oracle Discoverer - [Workbook 1]
File  Edit a

Discoverer =

Sheet 1 : Progress

5 seonds temaining

] 4] A 35 Rows per Page |

3 sl

Ll:l.aljlr'lg 1l

29. Once the program has received all information your workbook is then displayed.
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File  Edit et Graph  Help
M9 ! M % &7 & & " Diksenerene

| Fund Fund Description Mas
12307100000 FYZDDS_, DPS GENEHAL EL_IND
1230100005 | Fv'2003, OPS, FEMA EMERGENCY A5SISTANCE,
12307100007 | Fv'2003, OPS, AIRCRAFT CERTIFICATION, MNATIONAL
12307100008 | FY2003, OPS. DEPUTY ADMINISTRATOR, NATIOMAL
12307100009 FY2003_, DPS DEEUT‘_( ADMINISTHATD_H, NATIDNAL
(1230100800 | PAYROLL VALUES
12307100900 | PAYROLL WalLUES
1234100000 | Fv'2003 0PS IMPREST FUND
- [ 1238000000 l Fv2003, OPS. AIRPORT AMD alRWaY TRUST FUND
| 12381 00000 FYéDDSl, AIF‘., lGF!ANTlS-Ir:J-ﬁI[; I-LD.F! AIﬁF;DﬁTSl,MTF
1238240000 | Fv2001/2003, F&E, OTHER ACTIVITIES, MATIONAL
123820000 | FY2003, FACILITIES & EQUIPMENT, PCB&T. AIRPORT & AIRWAY TRUST FUND
1238300000 l Fy2002/2003, OPS, A4TF, NATIOMAL
| 1238800000 FYéDD.1 32003“, H.E &0, MT F,"r.slAlTID.r\ll;ﬁL
1238840000 | Fv2002/2003, REED, AATF
| 115 1248240000 | Fy2002/2004, F&E, OTHER ACTIVITIES, MATIONAL
17 1248250008 l FY?DD.2£2DD4, F&E, F!EGlID.N.ﬁL QDMIN,.EE]MB,.N:‘-\.TIDNQL
40 Ho4oopnong | peanngonnd I:_ C Dl_:r_'lnnl Il I'\UIP_\IIC‘TI_D Tnl:_l E_il:_luD Bl _TI

4] 4| et ] )

T Sheet 1
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Creating a Page-Detail Crosstab Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer I
“Conhection [nformatiot | Connect

Uzerrianme: 1d allenfra '

Cancel I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

~Statis
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—4;s

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create /Open Workbook

This wizard helps you open an existing workbook or create a new one so that you can quickly
retrieve infarmation from the database.

What do you want to do?

7] Create a new workbook

@. Open an esisting warkbook

Hew do you warit to u:]is[:ilegg thie information?
® [ Tahle " = Page-Detal Table
i~ B Crosstab " Page-Detal Crozstab

& Table displaps data in columng, Click Mestto continue:

3. Select this icon to create a new workbook.

4. Once this has been selected you will be prompted to select a report layout type.
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i workbook VWizard, Step 1 of 10: Create Workbook

This wizard helps you create a new worksheet in this workbodk so that you can quickly retiisve
infarmation fram the databaze, '

How da pow want ta dizplay the information?
i~ [ Table. i~ £ Page-Detail Table.
i~ B Crozstab i B Page-Detail Crosstab

& Page-Detal Crosstab dF&play’ls infarrmation in-l:u:uth'mw’s’:and-::c:lumhs_‘gn:r’uped b the itermis i the
page asiz. You can-alzo pivat iheme along the top and side-awes. Click Mext ta continue,

5. A Page-Detail Crosstab workbook displays information in both rows and columns grouped
by the items in the page axis.

6. Select Next to continue on to Step 2 of the Workbook Wizard.
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Workbook Wizard, Step 2 of 9; Select Ttems

To add items to your worksheet, select them from the Available fist and mave them to the Selectad
i ta y . .

Awailable Selectad
| £ Fas -| S-E0 F44 - Fund Status - AFF

Féid, - dccounts Payable - Mo AFF i -
Féd- Sccounts Aeceivable

Fés- Accounts Receivable - Mo .fi".ll i
Fé&s, - Fund Status - AFF

7. Under the Available area select the desired business areas.

8. Select and drag the desired item(s) from the Available List of Values to the Selected Area
or select the desired item(s) from the Available List of Values and select the > arrow key to
move them over to the Selected area.

9. Select Next to continue on to Step 3 of the Workbook Wizard.
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Workbook Wizard, Step 3 of 9: Crosstab Layouk

To change the 1ay;3ut_0f'infq_[malsiu:urr in pour worksheet: click and drag the row and column headings:
to the location wou want. To chahge fomiat settings. click the Dptions button,

¥ Show Page [tems:

Page ltens; | Fund | BudgstYear

| | Dbligations
Expended

10. To change the layout of information in your worksheet, select and drag the row and
column headings to the location you want.
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Workbook Wizard, Step 3 of 9: Crosstab Layout

Ta change the layout of iﬂ.furmali{jh ireyour worksheet click and drag the row and column headings.
to the location you want. To changs format settings, click the Dptions butkon.

[¥ S Hiom Fage llems

Fage ltems: | Enpended

B Obligations
| Fund
 Budget Year
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[ Title
v Horzantal and vertical cell gridines

Mull values as: ]NULL ['|

alues Iiha_t'ﬁahmﬁt be aggregated as 1

Shyle
& |rling
i Duting

~ Screen Page Lapout -
Youzan zelect the number of data ows displaped on sach:
page of the screen, -

Roiws per soreen page:"ﬁ :.

11. Make changes to the format by selecting the (B) Options.

OPTIONS

Field Name | Comments | Required?

Show Area

Title Select to view or not to view the title on the | Yes
header of the workbook.

Horizontal and Vertical | Select to view your workbook displayed Yes

Cell Gridlines with or without gridlines.

Null Values As You can choose your Null Values to be Yes

displayed as Null-blank, -, N/A or 0.

Values That Cannot Be | Can be displayed as Null-blank, -, N/A or 0. | Yes
Aggregated As

Style Area

Inline The inline view provides for an additional Yes
column on the far left of the workbook

Outline The outline view provided for just one main | Yes

column on the far left of the workbook.

Screen Page Layout Area

Rows Per Screen Page Select how many rows you would like to see | Yes
displayed on your worksheet.

12. Select Next to continue to Step 4 of the Workbook Wizard.
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Workbook Wizard, Step 4 of 9: Format

You can apply formats o the items in the list below.

Click an item in the list to edit its heading. or to change the formiat for its data or heading,

Format. [iata;. |

Expended _ _
Fund Format Heading..,
Obligations Edit Heading..

Budget Y'ear Drefault

13. You can apply formats to the item(s) in the list of values.
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EETTE—

Categones:

Nohe  Decimal Places: |EI. =
Default =
Hegativﬂ-ﬂumtierﬂ!'

Percent
Scientific o1 7
<3234
Custam 41534
<F 234

14. Options are available to format the data, format the heading or edit the heading. You can
change the number, font size, font color etc.

15. After changes have been made select Next to continue to Step 5 of the Workbook Wizard.
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Workbook Wizard, Step 5 of 9: Conditions

Diefine conditions to limit workshest results by criteria vou specify. Click New to define a new
Sl IHEREEt - Oy COtens ol Y. HE! B3 e

Wi conditions for: L.ﬂ‘g A1l [berns

v W Budgetvear IN (2003
v ? Fund [M [123000000°,1 2301 00005',"1 2307 0000717 2307 000027 ...

- -Dezcription
Budget Year IN 2003

16. You can apply or edit conditions to a given area in the list of values. Such as, add a range
for Budget Year.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web
Page 94



174 Y Eudast Year IN (2002 M)
~ B

Whﬁtwa:rt.dd _i.l_au _l_'r_kgE_::tu RAmE oL |::|:|t:uiﬁti-':ur"i"f.I ]
|(Budgetyear [N 20031 G snerate name automatically

Wwhat desotiption would you fike b give your condition?
|

- Formula

Item | Condtion | Values |
|i{Budgetvear |+ [N = |['2002 5] | 2sistem

W Matchi case

This condition is lacated in the warkbaok “arkbaok 2

17. After changes have been made select Next to continue to Step 6 of the Workbook Wizard.
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Workbook Wizard, Step 6 of 9: Calculations - i

Create calculations boadd new information to your wark sheet resulks tliék.New_tu-speaEaa FE
calculation.

Wiew calculations for ll'__c:_-',l Al Iberms

Click Hew to create a new calculation.

Deseriptiary

18. Create calculations to add new information to your workbook results.

19. After changes have been made select Next to continue to Step 7 of the workbook Wizard.
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Workbook Wizard, Step 7 of 9: Percentages

fou can create a percentage based on any data point to futher ahalyze your data. Click New to
create 3 new pefcentage. : ' o : ' ' '

‘View petcentages for | ] Allltems

Click Mew to create a new percentage,

Diescription

20. You can create a percentage based on any data point to further analyze your data.

21. After changes have been made select Next to continue to Step 8 of the Workbook Wizard.
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Workbook Wizard, Step 8 of 9: Tokals

Summanize pour results using functions such as Sum, Average, Count, Minimurm, Maximum,
Standard Deviation-and Yariance, Click Mew to create a new tatal

Wiew tatals for: LJQ Al ltems 'l

Click Mew to create a new total,

Description

22. Summarize your results using functions such as Sum, Average, Min and Max to create
workbook totals.

23. After changes have been made select Next to continue to continue to Step 9 of the
Workbook Wizard.
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l vorkbiook VWizard, Step 9 of 9: Parameters

Create a parameter to act as a placeholder for a value in a condition or calculation. Click New to
create a tew parameter, To changs the current value of a parameter, select Edit Parameter Values
From the Sheet meru.

Ayvailable paranneters:

Click. Mew to create a new parameter,

e [ Wewe Dawr |

-Diezcription

D @ T D

24. Create a Parameer to act as a placeholder for a value in a condition or calculation.
25. After changes have been made select Finish to display your workbook.

26. Yo will receive an informational box that gives you an estimated time of completion.
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Edit

E Graph  Help

Discovercr

Sheet 1 : Progress I E_{

35 Rows per Page

27. Once the program has received all information your workbook is then displayed.
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L] iz

File: Edit Sheet Graph: Help

__ﬁ.'@'&[tﬁ@@Dﬂ[@[gﬂl@@_%‘@?l;ﬁéﬁ T Discovercrm
'Pa"ge‘_,.ugpqs:-l Fund; <Al v| _Bud';(ej*_r'j_aai-_-..éi_mns._v|
Invaice Amount "
Invoice Date | Invoice Bum
27JUN-2002 | CTSRSEM-423456789 $23618
01-0CT-2002 | FADTRASWOSLOOO0T-Y $476
FA-DTRASH03L00003 $360
ZHOCT 2002 |LB1 9543
B 002 | Tw3BaETa14e $7.301
30.0CT-2002 | OC) TEST 00070 $12654
31-0CT-2002  |FAs12345 456,168
OC TEST OOCI0PO 2 $343
O1M0W-2002 | AC-DCIODTE0 $158
AZOCI00TED2 $350
FA-DTFASH03L0000T 2 $476
FA-DTFASWIALOO00E2 $360
D2HOY-2002 | KF 1171 MANLAL $600
OCI TEST 00030 1582
Thaf MATCH PO CHANGING FUNDBLL $13
Tw MATCH PO CHANGING FUNDBLI4FT CREATE ACCTG 45
Tw MATCH PO CHANGING FUMDBLL AFTER YALIDATION $14
Tl MATCH PO WITHOUT CHANGING FUNDBLI #z
DFHOV2002 |1 $3183
14 1,500 =
B [0 e ] 60 Fows pet Page |

Note: You must always have a data element in the white area on a detail Crosstab
workbook in order for data to be retrieved. See below.
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Edit Worksheet

: Erps@i_ah,Layuut_

To change the layout of infarmation in your worksheet. click and drag the row and column
headings to the location you want. To change famat settings, click the Options buttan,

[ -Stom Pane | eme

Feteiene | {Fun | Hoded e

| Data Paintfrvoice Amount

Irwoice Date. Irrnice Amaotit

[eice Mum
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Saving a Workbook to the Database

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer I
“Conhection [nformatiot | Connect

Lzernanme: 1d allentra

Cancel I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

~Statis
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—4;s

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

TPuswizan:l helps you open-an existing workbook or create & newe one 20 that pou can quickly
retrieve infarmation from the databaze;

Yihat do pourwant b do?

J Create a new wotkbook
) Open an existing workbook

Wéhere iz the workbook, bou want bo open?

80 |

g cheduled.., |

3. Select on the Open an Existing Workbook and select the Database option.

Open Workbook from Database BT

Choose a workboaok b open;

DISCrAN EUL Data Defirition
DISCHMAM. Query Statistics
Fad, CrogaT ab Invaices

Féud FUMD YW alie Bange

Fiud, Table lnvioices

D_E'-E;E:'r][_"!tiurl
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4. Select the desired workbook from the list of values.

Save Workbook to Database El

Available workbooks:

Fad CrossTab lnvoices
AFAS FUND Value Bange
Fad T able Invoices

Mew tiame:

5. Make appropriate changes or create a new workbook. Select Save As from File on the
Toolbar.

6. Name your workbook.

7. Select (B) Save.
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Lab 1: Creating a Table Layout Workbook

Instructions

You need a report that contains Invoice Number, Invoice Date and Invoice Amount without
any date criteria or amount criteria.

The report display information is as follows:
* Invoice Date in Column 1
* 75 rows per page
e Gridlines
* Invoice Amount with currency as the number type
* Invoice Date sorted low to high

Select OK to allow report to be displayed.
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Lab 1 Solutions: Creating a Table Layout Workbook

Srcjuacde

Discoverer

Welcome to Dizcoverer, a business inteligence tool that

enables you to retrieve and analyze data without
having to understand how to access databazes.

Azk your Dizcoverer administrator for your
uzername, password, and database connection

information, Click the image above to start.

CoopyTig it 1909, 200 O ok ComonEtion. Al gEE e wed. Tip: Bookmark s page

1. Access the Discoverer 41 Web tool and select Start.

N - Internet Explorer
http://discoverdelphi.dot.gov:7779/discwb4/html/english.ms_ie/start/ie.htm
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Lab 1 Solutions: Creating a Table Layout Workbook

® Dracle Disco
iraph  Help

Discoverey =
Connect to Oracle Discoverer

- Connection Information
Usemame: |dallenfra

Ewwmd: ixww-k*:r-xwwx:

Databaze: |mar1

| gbout |

Pleass type your Oracle Applications usemame; password
and the database name..

2. Enter Username, Password, and Database assigned by the instructor.
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Lab 1 Solutions: Creating a Table Layout Workbook

‘ou can connect as any of the following responsibilifiss.

I Choose a responsibility _EI t
Fleass choose one. i

Alert Review -l BF
FR& 1164 Expenszes Report (54
FRA& AP DELPHI Contraller

FRA AF Fedbdmin - Accounting Technician

FRA AP FedAdrmit - Cazh Dperations Accountant

FR& AP Fedddmin - DELPHI Controller

FRA AP Fedidmin - [nguiry

FR& AP Fed&dmin - Systems Socountant

FRA AR Accounting Supervizor

FRA AR Accounting Technician

FRA AR Cazh Operations Accaountant

FRA AR DELPHI I:_::u_rj.t[u:ul_lgs-:r

f 'Demﬁptiurt

3. Select the Training Responsibility assigned by the instructor.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.
Using Discoverer 4i Web
Page 110



Lab 1 Solutions: Creating a Table Layout Workbook

Workbook Wizard, Step 1 of 10: Create /Open Workbook

This wizard helps you open an existing workbook: or create a new one 3o that you can quickly
refrigve information from the database:

‘wihat dovou want ta da?.

5 PageDetail Table
L E Crosstab T B Page-Detail Crosstab

& Table displays data in columns: Click Nest to continue.

D GZEITD G

4. Select the Create a New Workbook Icon.

5. Select the Table Layout Workbook design and select (B) Next.
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Lab 1 Solutions: Creating a Table Layout Workbook

To add items to your workshest. select ther fom the Available list and move them ta the Selectad
hizt.

Bvailabls Selected
[@ FR& Papabls sic ZHTY FRA Accounts payable Payments

._|-'3 Dezcription

[ fﬂ-'ﬂ Fauprment Mum 23 ;
L2k Papment Type L33 [mvoice Amount

L L =z
e Detail
Ly Check Mumber -

[ g Check Date

Check Amount
Armnount
Amount Paid

Invaice Amount

6. Select on the dropdown arrow on the Available Box.

7. Select Accounts Payable-Payments, Invoice Num, Invoice Date and Invoice Amount from
the Business Area. Select (B) Next to continue.

Hint: Select on the item and use the > top arrow key to move it from the left side to the
right side.
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Lab 1 Solutions: Creating a Table Layout Workbook

Workbook Wizard, Step 3 of 10: Table Layout B

To change the lavout of information inweur workshest; click and diag the column headings tothe:
location you want. To change format settings, click the Options button

[ Show Page ltems [ Hide Duplicate Rows

i [iveoice Mum | lrvoice ﬁhmm‘jnt-'|

1 2
-
—
4
—
B
2

-
—

8. You want Invoice Date to be in Column 1. Select on Invoice Date and drag to Column 1.

9. Select Options on the Table Layout screen.
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Lab 1 Solutions: Creating a Table Layout Workbook

|

|

I. - ¥ o

i w1 Sheet Format

I Title:
v Herizontal and vertical cell gridines

Null valies a5 UL =

Values that cannot be aggiegated s | B

se

| [ Bow numbers

_'El:re;en-lﬂage Layout -
“fou can select the number of data rows displayed on each
page of the soreen.

H'QWS."Qn'-:_[fs"qfé_é_'r]'p_ag'é_’i? 5 |2

10. Select the Horizontal and vertical cell gridlines checkbox. Change the Rows per screen
page from 66 to75 per page and select (B) OK. The Table Layout screen will appear.

11. Select (B) Next in the Table Layout screen.
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Lab 1 Solutions: Creating a Table Layout Workbook

Wakkbook Wizard, Step 4 of 10 Format

o zan apply formats o the ibems in the st below.

Elick. an iterm i the list bo-edit its heading, orta change the tarmat for its data o heading.

Fommat Hata.. ]

:ﬁl rmat Heading:.. |

-dil Heading... .

Categories:

Mane
Drefault
Murmber
L1
Percent
Scientific
Custom

<81 234
51,234
<41,234:

(i sl

12. Select Invoice Amount and select on the (B) Format Data. The Format Data window will
appear.

13. Select the Number tab and then select Currency as the Type.

14. Select OK. Select (B) Next and then select (B) Next again.
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Lab 1 Solutions: Creating a Table Layout Workbook

Workbook Wizard, Step 6 of 10: Sorkt

St columing inpourworksheet by guidelines that you choose. Click Add to sort an additional
colurm,

Click Add to-sart by an additional colurnn.

15. Select (B) Add. A dropdown menu will appear. Select Invoice Date.
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Lab 1 Solutions: Creating a Table Layout Workbook

Workbook Wizard, Step 6 of 10: Sort

St columns in pour workshest by guidslines that you choose. Click Add to sort an additional
column, : : -

! Calurin | Diection | Group | Hidden
_1___|I|Invuiu:eDate ILDWi;in‘I'g-'h_ 'IIth'ﬁ' 7| u |

Lddw I Delate | b e upi Mnye_[!gu:qul

16. Select Low to High for Direction and then select (B) Finish. This allows the report to be
queried.
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Lab 1 Solutions: Creating a Table Layout Workbook

. Oracle Discoverer - [Workbook Z]
Eile Edf 5

=10/ x|

Graph Help

T I EME % & T/ &

Digscoverer

Iwoice Date. | Irfviice Mum Iwaice Amaunt
25:4PR-0200 | APROOVOLIS $216
23-5ER-1333 | 55350 $195
08-H0V-1333 | P23202020037004N0Y33 4
28-DEC-19333 | 5EES7A0000002526DECS3 $781
DBJAN-éﬁDD | 88191880481 4-863..DIEI:99 $2
12.J4N-2000 | P23202316024102)4M00 $2
07-FEB-2000 | P23202020037004FEROD $2z
03-MAR-2000 | 732633083133331MAR $106
D3-MAH-§DDD' 41“2.3.3250?252?801-\-’!;'EB- $182ﬂ
03-MAR-2000 | 412825072527601FEB $162
03-MAR-2000 | 412825072527601FEB $162
03-MAR-2000 | 412825072527601FEB $1627
D3-MAH-§DDD' 4i2.=.3.250?25-:-2?801-YFEB. $1é2
04-MAR-2000 | MAR DOVOU B $147 |
0B-MAR-2000 | 551815804314603 FEE 00 $23
08-MaR-2000 | P23202020037004AR00 8 =
W] 4 [ Paget] ¥ | W 75 Rows pe Page.
[ Shest 1

17. Go to Lab2: Saving a Table Layout Workbook. Do not exit the report.
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Lab 2:Saving a Workbook to the Database

Instructions

You have completed your workbook and now need to save it to the database for retrieval later.

Save your workbook as XX Table Layout LAB1. XX will be your monitor number that will be
assigned by your instructor.
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Lab 2 Solutions: Saving a Workbook to the Database

i i _ 'D_ ®

.‘ Uracle Discoverer - [ Table Layout Workhook Laly 21
Fil=  Edit Sheet T Graph Help

WSO QUEOFHE 9/ ual @ME % & 748 ) e

Invoice Date | Vendor_Name: Invoioe Mum | Invaice dmount

02-0ct-2002 | BRANMON, TAMMIE | S515802 PRl -2 v e Workbook to-Database . g

[ nz-0etz002 [JoHMSON, CINDY | 5515901 33033 | | WUAUSane sorkaoke:

02-0ct-2002 | BRANNDN, TAMMIE |S§15921 | 00,98 Table Layout Workbook Lab 2

03-0ct-2002 | JOHNSON, CINDY | 5515901 $3313.33

01-0ct-2002 | SOLORID, JENMIFER | 5515900 $111.11

[03-0et2002 [JoHNSON, CINDY | 5515901 $333.33

01-0ct-2002 | METROCALL 260119463 $192.10

I-dtll e e T 25 Rlows per Fiéga_l]
I Sheet 1

1. Select (M) File: Save As. Name the report XX Table Layout LAB1. The XX will refer to
your monitor number assigned to you by your instructor.

2. Select (B) Save.

Oracle Discoverer - [Table Layout Lab1]

Discoveterrm=
Save Fulie -
& 2ye 4 C10585 the apen workhaok) — (=
2 ——m Inveice Amount.
E"H s 3216
Export... :
Evport to HTML #1395
N027004M0%39 4
 N00025260ECTS $781
451 4603DECIT 321
G041 021AN00 $2

3. To close Discoverer, select (M) File: Close.
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Using Discoverer 4i Web
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Editing a Worksheet

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

Cantection Infarmatiorn |_|3.jnha.3_t

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. In the Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

ThJSWIZ\afd helps you opervan existing workbook or create-a new one so that youcan guickly
retreve infarmation from the databasze,

What dowow want to da?

J Create a new waorkbook
E] Open an sxisting workbiok

Wwhere.is the workbook, you wart b open?

8 vabee |

i e cheduled... |

3. Select the Open an Existing Workbook and select the Database option.

Open Workbhook from Database BT

Choose a workboaok b open;

DISCrAN EUL Data Defirition
DISCHMAM. Query Statistics
Fad, CrogaT ab Invaices

Faés FUMD W alie Bange

Fiud, Table lmvioices

D_E'-E;E:'r][_"!tiurl
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4. Select the desired workbook from the list of values. There are two ways to edit a
worksheet.

Worksheet

N = Menu Bar — Sheet — Edit Sheet

Edit Worksheet Dialog Box

i Oracle Discoverer - [FAA Table Invoices]

Graph Help

O 9 A BT % & 7 488

Diuplicate as Table:

—I Diuplicate as EMSQ;{EdiTS the current wnrkaheet}

I—! .Frjj_:'nl;ll:?yﬂur“' woice Date | nvoice Num: |Jﬁ1v0iceﬁmmmf'
T B e el 1-HOV-2002 | AC-OCIO0T60- $39
| 2 DoltoSheot. 1-N0Y-2002 | AC-OCI00160-1 $39
|3 MoveSheets. 1-M0Y-2002 | AC-OCI00160-2 $350
[ 4 ol feenesslies baoy-2002 | 00l TEST 00030 $134
|—5! ;i‘zsggﬁeet fpHov-2002 |06 TEST 00030 $134
| B oo d2-NOY-2002 | OCI TEST 00030 $194.
| 7 |12482R0009 2003 03-MOV-2002 | 1 33,163
|8 [12482R0008 | 2003 03-NOv-2002 | 14 $1.500
|8 | 1248200000 | 2003 31-0CT-2002 | OCI TEST 000110 PO 2 §343
|10 12482R0003 | 2003 30-0CT-2002 | OCI TEST 00010 $2531
| 11 12482R000% | 2003 30-0CT-2002 | OCI TEST 00010 $2531
1z 1248270009 | 2003 30-0CT-2002 | OCI TEST 00010 32531
| 13 12482R0008 | 2002 30-0CT-2002 | OCI TEST 00010 32531
| 14 12482R0003 | 2003 30-0CT-2002 | OCI TEST 00010 $2531
| 15 1248800000 | 2003 27-JLUN-2002 | CTSRSBM-423456789 $23618
|16 1248280000 | 2003 02-MOV-2002 | KF 1141 MANUAL s200
| 17 1248280000 | 2003 02-HOY-2002 | KF 1141 MANLAL 5200
| 18 1248280000 | 2003 02-NOV-2002 | KF 1141 MANUAL $200
7357 | 1248200000 | 2003 04-HOY-2002 | KF 1174 $1.140
Worksheet

N - Menu Bar — Edit Worksheet Icon

Edit Worksheet Dialog Box
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i Oracle Discoverer - [FAA Table Invoices]

File: Edit Sheet Tooks Graph Help

GG NTOFD 9/ il IS % & T 8

Page ltems! | Invoice Date: 274/ UN-2002 =

| Fund | Budget Year | Invoice Num Invoice Amount
| 1| 1248800000 | 2003 CTSRSBM-423456783 $23618

O
Select [tams:

Toradd items to your warksheet: select ther fram the Available list and move them ta the -
Selected s,

Buailable Selected
l _@ FAS TI ST Fas, - Accounts Payable - Mo AFF

E 1 FAs - Accounts Payable - o .ﬁ.g
E{§ Fid- Accounts Receivable I
B Fad- Ancounts Fecerable - Mg
B Fad - Fund Status - AFF
EJ FAA - Fund Statuz- AFF - Mo Al
E{"] FAA Fund Status - Fund Lewvel
E | Fad Fund Status - Fund Level
E ) FAs GL Account Balances
] Féd GL Account Balances - N
B FAd GL Journal Information

1 Fad GL Joumnal Infarmation - M

L Irwvnice Date
L2t Invaice Amount
L1 Detail

| Mo deseription available

5. Select on the Edit Worksheet Icon or select Sheet from the Menu Bar and Edit Worksheet
from the dropdown list of values. Once one of these options has been executed the Edit
Worksheet Dialog box will appear.

6. Select the desired tab where you would like to make changes.
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7. Select OK to update the worksheet.

. Oracle Discoveret - [FAA Table Invoices]

File: Edit Sheet T Graph Help

AYEGS IDOFD 9 4 mS % & T8

Page Iterns: | Invoice Date: 27-JUN-2002 ~

| |Fund Budget Year | Invoice bum Invaice Amount:
[ 11248800000 | 2003 |CTSHSBM-423455?89 $23618)
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Deleting a Worksheet in a Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Note: A worksheet can be deleted only if 2 or more worksheets exist.

Connect to Oracle Discoverer I
‘Connection Information | Conpiect

Userriame: !d allerfra

Cancel I

Péliswujﬂl i******t#***
i Help |

Database; imarT .gl:quh:_.l

~Statuz
Flease type your Oracle Applications Usernanme, password
© ' andthe databaze nams.

Discoverer=ds

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook:

This wizard helps you open an existing workbook or create & new one so that uou can quickly
retrieve information from the database

Wihat do pou want o do?
A Create a new workbook

i Open an existing workhook

\wihiere iz the workbook pou want to open?

Database...

i Boheduled:. |

3. Select the Open an Existing Workbook and choose the Database option.

Open ¥orkbook from Database

Choase a workbook ta open:

DISCHMAN.ELL Drata Definitian
DISChAMN. Cluery Statistics
Féus CrogsT ab Invoices

Féus FLMD Walue Range
F&4.Table Invoices

E?E!S.f:-i'iﬂiﬁlrl
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4. Select the desired workbook from the list of values. There are two ways to rename a
worksheet in a workbook.

5. Go to the Sheet tab at the bottom left of the workbook screen. Select sheet with the right-
mouse button and select delete from the list of values.

; . Dracle Discoverer - [FAA Table Invoices] .;Igli‘!

Eile Edit Sheet Took [Graph Help

Ao e IMOHMm 9 u DS % & 7 & 8 e

Page ltems: | Fund: 1230100000 = -Eudgel-ﬁ’-aaﬁ sl =

Irenice Srmount

lmvoice Date | Invoice Nurm
01-0ET-2002 | FADTFASWORL00OD3- $360
|O1NOV-2002 | FA-DTFASWORLO00032 4360
Z1N0V-2002 | FAAMWDODS-00121003001CT 1 $.118
FaavORK-00127503001E41 1,371

B0 Rows per Page

] (4] [Page ot 1] | b

el

Move Worshe

i3

6. You will receive a warning dialog box, select Yes or No.

Oracle Discoverer

Are you sure yau want b
-delete the sheet nared

"Shest 1"
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7. Select Sheet from the Toolbar and select Delete Sheet. The delete warning box will
appear, select Yes or No.

. Oracle Discoverer - [FAA Table Invoices]
File Edit Tools

Shest Graph

Helg

Qrmrmg%@vrgg

Discoverey =

Edit Sheet:.

Duplicate a3 Table..,
- Dupiicate: as Crasstab..
Pagelter = iap La}lbui?:-d get rear <Al =
Farmat...
E‘?ﬂam?%?ﬂ'” Imvoice Amount
Iavoll  Mave :
oi-oc it Earameteridaliesis iy £360
e H:ﬁesjej o 22 _ $360
ERT L N e BT
| P4 YDRK-00127503001E41 $1.371

] ] e o] ] (20

E15hest 1
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Renaming a Worksheet in a Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer I
“Conhection [nformatiot | Connect

Lzernanme: 1d allentra

Cancel I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

~Statis
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—4;s

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook:

This wizard helps you open an existing workbook or create & new one so that uou can quickly
retrieve information from the database

Wihat do pou want o do?
A Create a new workbook

i Open an existing workhook

\wihiere iz the workbook pou want to open?

Database...

i Boheduled:. |

3. Select the Open an Existing Workbook and select the Database option.

Open ¥orkbook from Database

Choase a workbook ta open:

DISCHMAN.ELL Drata Definitian
DISChAMN. Cluery Statistics
Féus CrogsT ab Invoices

Féus FLMD Walue Range
F&4.Table Invoices

E?E!S.f:-i'iﬂiﬁlrl
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4. Select the desired workbook from the list of values. There are two ways to rename a
worksheet in a workbook.

5. Double-click the Sheet tab at the bottom left of the workbook screen. The rename dialog
box will be displayed. Make desired changes and select OK.

8 | b | 5 [T [ - (<]
File: Edit Sheet Toolz Graph Help
o ImMmOFM 9 WIBE %E T NN Bircoversin
-
[ [Fund Budgst ear | Invoice Date. | Invaice Num Invoige Amaunt =
T [12482A0008 | 2003 [01-HOY-2002 | AC-OCIO0 601 399,
2 [1248260000 | 2003 O1-H0Y-2002 | AC-OCI00 B0 339,
3 |1248250000 | 2003 01N OV-2002 | AC-OCI00T60.2 §350
4 [12482r0009 | 2002 oenov-2002 | oo TEST 0 [ S x|
& [12452R0008 | 2003 02:N0v-2002 | OCI TEST 0
5 1249280000 2003 02-NDY-2002 | OCI TEST 0
7 |12482r0009 | 2003 oa-NOv-2002 1
8 [12e8270009 | 2003 OE-NOV-2002 | 14
8 [1248200000 | 2003 31-0CT-2002 | OCI TEST 0
101248270008 | 2003 0-0CT-2002 | 001 TEST O S
1| [12482R0009 | 2003 300CT-2002 | OCI TEST 00010 253
12 [12482R0003 | 2003 30-0CT-2002 | OCI TEST 00010 $2531
13 |12482R0009 | 2003 30-0CT-2002 | 0CI TEST 00010 T $2531
14| 1248270009 2003 30.0CT-2002 | OCI TEST 00010 $2.531
15 [1248800000 | 2003 Z7-JUN-2002 | CTSRSEM-423456733 $23,618
16 | 1248280000 | 2003 O2-NOY-2002 | KF 1171 MANUAL 1 $200
17 1248260000 | 2003 D2-NOY-2002 | KF 1171 MANUAL $200
18 |1248280000 | 2003 02-NOY-2002 | KF 1171 MANUAL 200
13| [1248240000 | 2003 DANDVZO0Z| KF 1T $1.140
20 [12482m0009 | 2003 O4-NOV-2002 | KF 1174 $1.140
21 1248200000 | 2003 O4-NDY-2002 | KF 1174 I #1140
221248200000 | 2003 D4-HDV-2002 | KF 1174 $1.140,
23 |12452r0009 | 2003 04-NDY-2002 | KF 1174 #1140 ]
1] 4 Pagetotz] b | W) B0 Flows per Page

| et o

6. Select Sheet from the Toolbar and select Rename Sheet. The rename dialog box will be
displayed. Make desired changes and select OK.
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i Oracle Discoverer - [FAA Table Invoices]

Fil== Edit’ Sheet | Ta Graph Help

bt AN il DE % LT A

Edit Sheet..

Duplicate as Table...
Duplicate as Crosstab:..
| Tal?i:g Layout.... woice Date | Invoice Nurm Inyoice Amaunt
IER 1-M0V-2002 | AC-OCI00TE0 $39
2 | Dalsie Sheet. |1-NDV-2DD2 ACOCIN0TG0-1 393
3 .&D!\?‘E-Sheejg_._, [Renames the WDrkSheethm 502 $350)
4 SdifeeneeEls bgy-2oz |00 TEST 00030 | 134
Il Reirgeniact o WOV-2002 | OCI TEST 00030 194
— ShowSOL. ;
B TrommzeTOOn T 200 ¥l2-N0V-2002 | OCI TEST 00030 $194.
7 |12432R0003 | 2003 03-NOY-2002 | 1 $3183
8 | 12482R0009 | 2003 03M0Y-2002 | 14 | $1,500
9 [1248260000 | 2003 31-0CT-2002 | OCI TEST 0007100 2 343
10 [12482R0009 | 2003 30-0CT-2002 | OCI TEST 00010 $2.531
11 [12482R0009 | 2003 30-0CT-2002 | OCI TEST 00010 $2.531
12 [12482R0009 | 2003 300CT-2002 | OCI TEST 0000 | $2531
12482R0009 | 2003 30-0CT-2002 | OCI TEST 00010 $2.531
12482R0009 | 2003 30-0CT-2002 | OC1 TEST 00010 $2.531
15 | 1248800000 | 2003 27-JUN-2002 | CTSRSBM-423456783 $23518
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Creating Conditions

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

ThJSWIZ\afd helps you opervan existing workbook or create-a new one so that youcan guickly
retreve infarmation from the databasze,

What dowow want to da?

J Create a new waorkbook
E] Open an sxisting workbiok

Wwhere.is the workbook, you wart b open?

8 vabee |

i e cheduled... |

3. Select the Open an Existing Workbook and choose the Database option.

Open Workbhook from Database BT

Choose a workboaok b open;

DISCrAN EUL Data Defirition
DISCHMAM. Query Statistics
Fad, CrogaT ab Invaices

Faés FUMD W alie Bange

Fiud, Table lmvioices

D_E'-E;E:'r][_"!tiurl
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4. Select the desired workbook from the list of values.

You can create conditions in the New Condition Dialog box. Users can select or deselect
administrator defined conditions as well as conditions defined in another worksheet of the
workbook.

Creating Conditions

N - Menu Bar - Tools — Conditions

Edit Worksheet Dialog Box — Conditions Tab

i Dracle Discoverer - [FAA Table Invoices]

File: Edit Sheet To Graph Help

@@[E@@@ﬂﬁlglﬂ'mg%@?[@ﬁ

Conditions

Fund I Budget Year | Invoice Date | Invoice Num Inwoice Amatint
1 12482R0009 | 2003 [ -M0-2002 | AC-0C1001 601 $33
21248240000 | 2003 1M 02002 || AC-0C100160-1 93

3| 1248240000 | 2003 -Mo-2002 #C-DUDD'I -2 $350
4 [12482R0009 | 2003 [2-M0n-2002 | OCI TEST 00030 31594
5 |12482R0009 | 2003 02-Mons-2002 | OC] TEST 00030 3154
E 1248240000 | 2003 O2-M0-2002 | OCI TEST 00030 3154
T [1248FR0005 | 2003 03-Mo-2002 | 1 $3.183
| ».t! 12487R00Na | 73 MAMMmL2Nn2 114 &1 &an |

Creating Conditions

N - Menu Bar — Conditions Icon

Edit Worksheet Dialog Box — Conditions Tab
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i Oracle Discoverer - [FAA Table Invoices]

File: Edit
DO 9 A DE %Y T e
Tatals... IFiIters data that matches specified criteria
Percentages...

Fund E&Itfda@f_}.s_"' hvoice Date | Invoice Murm {nvoice Amotint
. FPoamelers., | |
1 12482 _D_ptu:u‘mt. 1-MON-2002 | AC-0CI007E60-1 33
2 12482610000 T 2003 1-HOW-2002 | AC-OCI00760-1 $33
3| 1248240000 | 2003 M-MOy-2002 | AC-OCI00E0-2 $350
4 12482F|DDDS; 2003 02-NO%-2002 | OCI TEST 00030 | $154
.5_' 12482R0009 | 2003 Q2-MOy-2002  OCI TEST 00030 $134
[ r T1oanmannnn [ 2ana nPMmnn? | neE TEST nnnan 4104

Edit Worksheet

Diefine canditions ta limit warksheet results by critetia you specify. Click New to define a new
candition

View conditions for: E-ﬁllﬂemg s |

New...
Edit.

[1eletes

Click Mew to create a new condition,

Desciiption

5. Define conditions to limit worksheet results by criteria you specify.
6. To edit a current condition, select the desired condition and make changes.
7. Select OK to update the worksheet.

8. To create a new condition, select New. The New Conditions dialog box will appear.
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| New Condition

“what would you like to name your condition?
| | ¥ Generate niame automatically

7
=

—  pdvanced >3

W Match case

This condition is losated in the workbook FAA Table nvaices'

9. Name your conditions or check the box to generate a name automatically.
10. Enter a description for your condition.

11. Under the Formula area you can choose to type text in a single quote or select a value from
the dropdown list. (Commas must separate multiple values.)

Item — The dropdown list provides a list of the selected items. You can choose an item
from this list or type in a unique value.
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Revcondeon ([

What would you like o name your condition?

!Irwl:uicn_a Date [ Generate name automatizally

What description would you like to give pour condition?

ilrwl:uice D_ate Range

- Formula
Type the name of an item or select & name from the drop-down list

i Maluss: |

| )

- Accounts Papable - Mo AFF Dezcriptionzs". Amount
- docounts Pavable - Mo AFF Dezcnptions " Amount Paid

- Accountz Papable - Mo AFF Descrnptionz" Batch Mame

- Accounts Payable - Ho AFF Deszcriptions" BRAC

- Accounts Papable - Mo AFF Descriptions". Budget vear

- Accounts Pavable - Mo AFF Dezcnptions". Check Date

- Accountz Papable - Mo AFF Descrnptions", Checl Humber

ﬁ
i New Condition T

‘what would you like to e yoLr u:u:unl:l]tinn"i.'."

ilrwnice Diate [ Generate name automatically

_’;:-*';-!hat description would vou like ta give your condition?.

Ilmfnice Diate Range

“Formla
Select a conditional operator from the drop fist

...........

I Match caze

AT T T B
This condition is located in the
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Condition — select from the list of values what you would like the condition to be such as,
+, between, in, like, > or < etc.

Pevconanan x
Wit would you ke to hame paur condition’?
[Invoice Date [ Generate name automatically.
“what deseription would you like to give yaur condition?

|I_rwc|ice Date Rar]ge

~Farrula
Type a date in single quotes ike DDMON-7YYY" or select & date from the dhop-dawn st Muliple values must be separated by commas,

Item | Condfion | Walugs
| #{Inwoice Date = || BETWEEN -—]l

Advanced »>

i| Create Calculation. ..

i New Parameter...

¥ Maich cace

Thiz condition iz lacated in the warkbook ‘a4 Table Ihvaices!

Values — if you choose to select an item, you will see a dropdown list of the selected items.
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. R S e e HE 1

New Condition Tl x|

‘wihat would pou fike to name pour condition?

{Invaice Date [ Generate name automatically
 what descrption would you ke to give your condion?

ilnvnice Date Range

Farmula

| Condition | Walies |

Item

i :Ilnvoi.c_e Date |~ | BETWEEN v][ = Eli':‘idl |_-:]

e

Select Tkem 13 %]

¥ Match case:

This condition iz located in the Wf”kh‘jﬂk 'FM Tat -~Accounts Favable -
- Accounts Payable - Mo &FF Descriptions” Batch Mame
o L_E":l "Fid, - Accounts Payable - Mo AFF Descriptions . BEPAC

ﬂm—“ ) Ly "FAA- Aocounts Payable - Mo AFF Descriptions”, Budgst Year
2003 1 [;-':, "Fas - Accounts Payable - Mo AFF Descriptions", Check Date

32003 D4-MOY-2002 | KF 11,4 T [y "FAA - Accounts Payable - Mo AFF Descriptions”, Check Mumber
IH 2[“'33' EI4-ND‘;-"-2EII32 KF 114 i [-_i:':I "Féd - Accourts Payable - Mo AFF Descriptions'. Checkmn Mame
: 71 [ gh "Fad - Accounts Payable - Mo AFF Descriptions! Checks Usegl Transaction...
| j200s EId-ND\-’QEIEIE_ -KF 1144 i EI"':I "Fhd -Accounts Payable - Mo AFF Descrptions”, Descrption
¥ 2003 GaNOvlE | RE TS (00 [ "Fas - Accounts Payable - Mo AFF Descriptions' Distiibution Amount
JLJ E.J] ) [gh "FAd - Acetunts Pavable - No AFF Deseriptions” Distribution Line Mumber
(1 G‘;., "Féd - dccounts Payable - Mo AFF Descriptions".Fund
EFM Tablelhwoices L [:I-"Z‘I "Fad - Accounts Payable - Mo AFF Descriptions”, GL Account

f_"- |:1 "Féd - Sccounts Payable - Mo AFF Descrptions”” | rvoice Amount

Values — if you choose to create a calculation the New Calculation dialog box will appear.
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Mew Calculation _5_]

Select items and funchions from the list on the latt and paste them into the: QEJEI:AE‘[T&'I.

Show: | ] Selected ltems -| Calculstion:
I Budget vear
|__g-':| Fund

L Invoice Amount

Lgn Ihvaice Date
Lty Irweice Num

o T )= e = ] ]
o-description axailable -

Values — if you choose to create a new parameter the New Parameter dialog box will
appear.
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MNew Parameter

‘wihat do pou want bo name this parameter?

Parametenzed Conditions:

Thiz parameter iz hased on the item named:

1 VFAA - Accounts Papable - Mo AFF Descriphions” nvoice Date

What prompt do you wankt to show other users?

‘wihat description do youwant to-show other users?

What default value doyvou want to gree tﬁlls.parar_ﬂetﬁr?:
I i

W Let other users select multiple valuss

“wihiat 12 the walue of thiz parameter it it iz used in more tharane sheet?

8 Alow only one value for al sheets

7 Allowe 3 differant valus i each sheet

F_,iar_amga!:ers_;are_-uft_n_arr used witﬁ-irr.ccrpditjmm;afs
placefolders for valies.

A parameter can only be activated in 3 workshest by
arctivating the candiion that uses it

Ti change the current value of an active parameter,
~zelect Edit Parameter Walues from the Sheat mehu,

Far operator: Ifl:b BET\WEEN

[ B = == -y i e I

T £ PR =

You can create multiple conditions within a condition by selecting the “Advanced Button”.
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Mew Condition

“wihat would you like to name your condition?

|Inw:|i|:e Diate [ Generate name automatically

what description would you lke to give your condition?

|Inm:|i|:e_Date Rs_lrqu

Farmula

Type testin single quotes o select a value from the drop-down list, Mulliple valuss must be separated by commas, Click one of
‘the Inzert buttans to create new items of conditions. Shitt-click to select muliple iterms. or drag tems ba reader,

Itern ! Conditon | Values Insert
— Invoice Date || BETWEEN ~|[o3ocT2002 [+ and[01-DEC-2002 x| Newlten|

1 Budget ‘ear |:|I = - I2Ij|:|21 |1J And
Or

g |

IV Malch case Iirﬁir-;éié‘-_e-ﬁf;ate BETUVEEN '08-0C T-2002'ANDD1-DEC-2002" AND )

Thiz condition iz located in the warkbook: 'Fid: Table Invaices!

12. Once you have made your selection in the above areas select OK to display your new
condition.
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Edit Worksheek

Diefine conditians to limit worksheet results by criteria you specify. Click New ta define & naw
s : I =  to define

‘iew conditions for | L Al ez

P Y |rvoice Date

| Desciption
Irvvoice Date Fangs

G

13. Select OK to execute the New Conditions. You will receive a message that your
worksheet data is being refreshed by executing a new query.
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| Fund | Budget Year | Invaice Date | Invoice Mum Invoice Smaunt
1 [12482R0009 | 2003 01-NOV-2002 | AC-OCI00160-1 499
[ 2 1248240000 | 2003 01-NOV-2002 | AC-OCID0160- 439
| 3 [1248240000 | 2003 01-NOV-2002 | AC-OCIN01E0-2 $350
4| 12482R0009 | 2003 e eriiEg MY Bl FAA Table Invoices : Progress:
5 |12432R0008 | 2003 02:NDV-2002 | 00I TEST 0 M ining Quieny..
| B [12482a0000 | 2003 D2:NOV-2002 | OCI TEST 0 | —
7 |12482R0008 | 2003 aMOy2002 |1 7 seconds remaining
8 [12482R0009 | 2003 O3-NOV-2002 | 14
8 |1248240000 | 2003 F-0CT-2002 | 00 TEST 0
| 1o 12482R0009 | 2003 30-0CT-2002 | OCI TEST 00010 ]
| 11 | 12482R0009 | 2003 30-0CT-2002 | OCI TEST 00010 $2 531
12 | 12482R0009 | 2003 J0-0CT-2002 | OC TEST 00010 $2:531
13 |12482R0009 | 2003 30-0CT-2002 | 00 TEST 00010 $2 531
| 14 12482R0008 | 2003 30-0CT-2002 | OCI TEST 00010 $2.531
| 15 1248800000 | 2003 IT.JUN-2002 | CTSRSEM-423456703 $23518
16 | 1248260000 | 2003 D2:NOV-2002 | KF 11/1 MANUAL $200
17| 1248240000 | 2003 D2-NOV-2002 | KF 11/1 MANUAL $200
| 18 1245240000 | 2003 D2.NOV-2002 | KF 1141 MANLAL $200
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.__ Dracle Discoverer - [FAA Table Invoices]

File: Edit. Sheet Tools: Graph: Help

Wd0e ADDBD 94 DE%ET S S

Fund Budget Year Irweoice Date | 1rsoice Mo Invoice Aoount:
1 1243000000 | 2002 | 15-N0Y-2002 MIL'IV."—\E2."—\B2_D231EII $5|:|;

] 4Pt 2] 90
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Lab 1: Creating a Table Layout Workbook with Conditions

Instructions
You need a new report that provides detailed invoice information for a specific period of time.

Using a Table Layout Workbook design you will require the following data from the available
Accounts Payable-Payments Business Area: invoice number, invoice date, vendor name, and
invoice amount.

The Table Layout should be displayed as follows:
* Invoice Date in the first column.
* Invoice Amount — display all amounts with a dollar mask of $999,999,999.99
* Invoice Date — display by DD/MMM/YYYY (Day, Month, Year)

* A Condition to filter the Invoice Date to see all invoices for the period of 01-OCT-
2002 between 31-OCT-2002.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web
Page 153



Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Teaukle

Discoverer

Wiglcame to Discoverer, a business inteligence tool that
enables you to retrieve and analyze data without
having to understand howy to access databaszes.

Ak your Discoverer adminiztrator for your
uzername, password, and database connection

information, Click the image above to start.

CoopyTig NS 1909, 200 O fack COmorEtos. A1 g nese wed, Tip: Bookmark His paga

1. Access the Discoverer 41 Web tool.

N - Internet Explorer —
http://disoverdelphi.dot.gov:7779/discwb4/html/english.ms_ie/start ie.htm

2. Select Start
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Connect to Oracle Discoverer

Cannection [nfarmatiorn |_Ec~nnau:_t

Userriarte: 1d allerira

Eaned-.l

F"En's'SI.-‘;ijid: i******t#***
B Help |

Database: [mart dbout... |

“Status

Please type your Oiacle Applications userarme, password
- andthe databaze nams.

Discoverer—d;

3. Enter Username, Password and Database assigned by the instructor.

Alert Review [ B
FRA 1164 Expenzes: Report '
FRA AF DELPHI Controller
FRA AP FedAdmin - Accounting Technician -
FRA AP FedAdrmit - Cazh Dperations Accountant ¢
FRA AP Fedddmir - DELFPHI Contraller
FRA AF Fedddmin - [nguin

FRA& AP Fedddmin - Systems Scoountant
I FRA& AR Accounting Supervisor

FRA AR Accounting Technician

FR& &R Cazh Operations Accountant
FRA AR DELPHI E_n:n_rltr_n:nllgr

I Choose a responsibility

"N Youcan connect as any of the following resporsibilities.
Pleass choose one.

| Drescriptiors
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

4. Select the Training Responsibility assigned by the instructor.

Workbook Wizard, Step 1 of 10: Create /Open Workbook

Thiz wizard helps you apen an existing workbook: or create 3 new one o that pou can quickly
retriese information from the database:

‘wihat do pouwant ta da?

[ Page-Detail Table
[ E Crozstab " ET Page-Detail Crosstab

A Table displays data in columns. Click Newt ta conlifue.

D G &

5. Select the Create a New Workbook Icon.

6. Select the Table Layout Workbook design. Select Next.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wizard, Step 2 of 10: Select [tems

To add items to vour workzheet, zelect them from the Aevailable list and movwve them to the Selected
list. :

Leeailable Selected

I @ FR& Pavable src HT FRA Accounts payable Payments
LR ST ST THOrToeT = rm |reoice Mum

: g Invoice Date
_" Iroice Amount
L':]z Detail

:ﬂ Wendor_Mame

Amount Paid
3 Invoice Amount
Lgn Mendor_Mame
._;'ﬂ Check Ussgl Transaction Cod

7. Select the drop-down arrow on the Available Box.

8. Select from the Business Area — Accounts Payable-Payments. Invoice Num, Invoice Date,
Invoice Amount, and Vendor Name. Select (B) Next.

Hint: Select the item and use the top — arrow key to move it from the left side to the right
side.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wizard, Step 3 of 10: Table Layout N _

To change the lapout of information in your wark sheet, click and drag the column headings to the
lnzation you want. Ta change format settingz, click the Options buttan,

[ Show Page ltems [ Hide Duplicate Rows

Irwoice Murn | lnvoice Date | Invoice Amount | Yendor_Mame

1

2
]
4
]
g
i
g

9.  You want Invoice Date to be in Column 1. Select Invoice Date and drag to column 1.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wi : - -

Options

Sheet Format

Show E xample
v Title
v Harizontal and vertical cell gridines

Null walues as; INLILL |:J

W alues that cannot be aggregated as: l -

Style

[ Riow numbers

Screen Page Layout

rou can zelect the number of data rows displaved on each
page of the screen.

FRows per scieen page: I?ﬁ EJ]

10. Select Options on the Table Layout Screen. Select the Checkbox Horizontal and Vertical
Cell Gridlines. Select (B) OK.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wizard. Step 4 of 10: Format s D

Y'ou can apply formats o the items in the lizt below,

Click an item in the list to edit its heading, or to change the format for itz data or heading.

I; h ot Faorrmat Data.J

[N o p IO

Format Data Format Heading,. J

; Edit Heading, .

Categories: Type:

M one " o
[Drefault
ﬁi:ﬁgr 333399930
5999999900 39
Currency 9999900 99
Percent 9993990
S cientific 5995 990PR
Custorm 3393300939
9909
9 99EEEE
HH:MI:55
OHH:MI-55
$999999,999.99 Delete |

Edit Type: |$999,999,999.99 dd

)

11. Select Next. Select Invoice Amount and select (B) Format Data. Select the Number Tab
and then select Custom. In the Edit Type Box, type $999,999,999.99 and choose (B) Add.
Select (B) OK.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wizard. Step 4 of 10: Format B

rou can apply formatz ba the itemz in the lizt below.
Click an iter in the: list to edit it heading. or to change the format for its data or heading,

|Invu:uiu:e Arnount . Format: [ata...
Iierira M Format Heading... |

: X Heading

Categaries: Type:

None '
Default o/mAvn
01/01/1570

Time 01-0

Cusztom 01-m-70
01-01-1970

M-Jan

01-lan-70
01-Jan-1970

01 Jarnuary 1370
January 1,1970
1-Jan-7012:00 Ak

D1.Jan70 12:00:00
Examnple:
0101

]

-EIK -Cancel
O E 41

12. Select Invoice Date and choose (B) Format Data. Select the Date Tab. Select Date and
choose from the list of values a Date Type of 01-Jan-1970. Select OK. Select (B) Next.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

Workbook Wizard, Step 5 of 10: Conditions

Diefine conditions to limit worksheet results by criteria pou specify. Click Mew to define a new
condition,

Yiew conditions for: [ L1 Al lkems

Edt. |

Delete

Click Mew to create a new condition.

~Descrption

13. In the Condition window, select (B) New to add conditions to the workbook
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

What would you like to name your condition?

I ] v Generate name automnatically

What dezcription would vou ke bo give pour condition?

~Farmula

| Condition Walues | I

E B 3 ) Adenced|

W bdatch case

Thiz condition iz located in the warkbook "W orkbook 1

14. In the New Condition window, select "Accounts Payable-Invoice Date" from the Item
dropdown menu.

15. Select “Between” from the Condition dropdown menu.
16. Under Values, type 01-OCT-2002 in the first box and 31-OCT-2003 in the second box.

17. Select (B) OK.
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Lab 1 Solutions: Creating a Table Layout Workbook with
Conditions

1 . Oracle iscoverer - [Table Layout Workbook Lab 2]
Flle Edt Sheet Tools Graph Help

@ ‘Q @ Ilﬁ E @ @Dﬁl g [l [m g % @ ? ! @J & Discovetrerrm

Inveics Date Vendor_Neme | Inveios Num | Inveice Amourt
D_2-Dct_-2EIEI2 EF!:‘-‘?NND_N, TAM_MIE 5515402 R
03-0ct-2002 | JOHNSON, CINDY 55159m $333.33
02-0ct-2002 | BRANMOM, TAMMIE | 55155921 $888.88
. 03-0ct-2002 | JOHNSOM, CINDY 5515401 $333.33
07-0ct-2002 | SOLORIO, JEMMIFER | 55715900 111
D3-Dct.-2DD2 JDHNS"D Nl, CII.*J[EIY 55159mM $333j3.3 H
01-0ct-2002 | METROCALL 2E019463 $192.10

W] ] Eaae ]

wil ] i 25 Rows per Page |

Eshest 1 .

18. Select Finish to display the final report.

19. Go to LAB2: Saving a Workbook to the Database. Do not exit the report.
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Lab 2: Saving a Workbook to the Database

Instructions
You have completed your workbook and now need to save it to the database for retrieval later.

Save your workbook as XX Table Layout LAB3. XX will be your monitor number that will be
assigned by your instructor.
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Lab 2 Solutions: Saving a Workbook to the Database

8 (racle Discoverer - [ Table Layout Workbook Laly 21
File Edit Shest Tools

WIS INOHI 9 al TS % & T & 5 e

Graph Help

Invoice Date | Vendar Name Irvcice Mun | Iresics Amount

02-0ct2002 | BRANKON, TAMMIE | 5515902 PYrer ]l > v< Workbook ta Database A X

03-0ct-2002 [JOHNSON, CINDY [ 5515901 433333 | [ Avaiable workbooks:

0202002 | BRANNON, TAMMIE 5515921 | $508.08 T able Layout Workbook Lab 2

03-0ct-2002 | JOHMSON, CINDY | 5515901 $333.33

07-Det-2002 | SOLORID, JENNIFER | 5515900 $111.11

| 03-0et-2002 [JOHNSON, CINDY | 5515901 $333.33

0-0ct-2002. | METROCALL 2619463 $192.10

W] 4 Fagetiafai] B | BH) 25 Rows per Pags |
I 8hest 1

1. Select (M) File, Save As from the Menu bar.

2. Enter the name of the workbook and select (B) Save.

2. Goto LAB3: Editing the Workbook. Do not exit the report.
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Lab 3: Editing the Workbook

Instructions

You have completed your workbook but you realize that you need more data included in your
worksheet.

Use the Edit Workbook Icon from the toolbar.

Add the following new data to your workbook and requery. Description, Period Name and
Check Number.

Requery and resave the report with the same name.
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Lab 3 Solutions: Editing the Workbook

! . Oracle Discoverer - [ Table Layout Workbook Lab 2]
File Edt Shest Tools Graph Help

A S DO 9« ME % & 7 & o e

|Editworkshest

1. Select the Edit Workbook Icon from the Toolbar.

Edit Worksheet =

Select ltems .
Tor add items to your worksheet, select them from the Available fist and mave them to the
Selected list,

dyvailable Selacted
i @ FR& Payable sic TI EHT1 FRA Sccounts pavable Payments I

™

FR& Accounts payable Payments 4 bvoics M
T Ly tdeoice Mum
FR& Sccounts pavable Distabution = _—
o Invoice Diate
FRA Scnounts pavable Wendar Rk .

L3 Detail
Lgn Yendor_Mame

2. Choose the Select Items tab. Under the Business Area — Accounts Payable-Payments
select the Description, Period Name and Check Number from the list of values.

Hint: Choose the item and use the top — arrow key to move it from the left side to the
right side.
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Lab 3 Solutions: Editing the Workbook

Eite: Edit

Graph Hslp

i Oracle Discoverer - [Table Layout Workbook Lah 2]

i%«:‘%‘?-l@;mﬂﬁ@fﬁﬁrafmrm@l

Discoverenr

e Bate. [Werder e Irvvaice Mum | Invaice Amount | Desciption Period Mame | Check Mumbet
02-0ct-2002 | BRAWNMNON, TAMMIE | 5515902 $222.22 | this iz a dumb test MOV-02 Fy-03 5492 |
03-0ct-2002 | JOHNSOM, CINDY 5515907 $333.33 | test web expenze cjohnzon | NOWV-02_Fy.03 5495
02-0ct-2002 | BRAMNON, TAI\;IMIE | 5815;3.21 $88§.é85 Just for Fun. MOW-02 Fy-03 .549?
03-0ct-2002 | JOHWNSOM, CINDY 5515907 $333.33 | test web expenze cjohnzon | MOV-02 Fy-03 ) 5493
01-0ct-2002 | SOLORIO, JENNIFER | 5515300 $111.31 [testing setup in hr MOV-02 Fy-03 5434
03-0ct-2002 | JOHNSOM, CINDY 5515907 $333.33 | test web expenze cjohnzon | NOWV-02_Fy.03 5493
01-0ct-2002 | METROCALL B 28015;153 $192.1-D bt 28019ﬁ53 SEP-02_Fv-02 SADSEEF

i ghee't 1 l

I\HI o !F!age‘lnl‘l| W i L4

: 25 Fows per Page |

3. Select OK to requery the report. Save with the same file name.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web

Page 169



Lab 3 Solutions: Editing the Workbook

Discovecror

Baue ChlsS |

Closes the open warkbook T 2 = 2 T B

[ P — L |lnvmaa..Nw'rr Invoice Amount |33.a@-:n|:uhorr Period Name | Check Number
E"“L“t CURE | T AMMIE | 5515302 422222 | thiz is a dumb test NOW-02_Fy-03. 5457
Enport.. i i :
Ex;orttoﬂTML CINDY 851_5901 _$333.33 tes_t_w_eb Expense c:io_hns"on_ N_IT'I‘_\-"-_D2__FY-I33_E 5495_:
Expoitto Excel TAMMIE | 5515821 496,88 | Just for Fun MOW-02_Fr-03. 5457
Manage,W_p‘ch.bonk& k| CINDY 5515301 $333.33 | test web expense ciohnzon | MOW-02_Fy-03 5493 |
ConnecttoDatabase.s iy irer (5515900 $111.11 | testing setup in hr NOW-02_Fr-03 5494
Exit : i i 1
e rorrrr—ore, CINDY 551530 $333.33 | test web expenze cjohnson | NOW-02_Fy-03 5493
1-0ct-2002 | METROCALL 260719463 $192.10 | MY 26019483 | SEP-D2_Fy-02 340360
Id-dJ d | Eage ol e ik ‘28 Rows par Page |

I sheet1

4. Exit the report.
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Calculations

Discoverer 41 Web provides the user with useful tools to create totals, percentages, calculations,
parameters and conditions to ease the formatting of workbooks and worksheets.

A calculation describes an operation between items that a query requests. Calculations can be
simple, such as an one to one operation between items that belong to a folder, or they can be
complex mathematical or statistical expressions.

The following arithmetic operators are used in calculations:

e Multiply (*)

*  Divide (/)

e Add ()

e Subtract (-)
When you use arithmetic expressions in a calculation, the multiply and divide operators are
executed first, regardless of their position in the calculation. If you have several operators that

use the same precedence rule the operators are evaluated from left and right.

If you use parentheses around certain expressions they will take precedence with the operators
outside of the parentheses evaluated based upon their order and then from left to right.
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Using Discoverer 4i Web

Example: If Price = $5.00, Quality = 100 and Discount = $.10 then for the following equation
Quantity*Price-Discount the answer would be $490.90. However, if the same equation were to
be written this way Quantity-(Price-discount) the answer would be $490.00.
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Creating Calculations

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. In the Connect to Oracle Discoverer window, enter requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.
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Workhook Wizard, Step 1 of 10: Create/Open Workboole

This wizard helps youopen an existing workbook or sreate a new onesso that yau san guickly:
Tretrieve infarmation from the database.

What do pow want to-da?

]| Create s new workbook.

@ Open an existing workbaook

3. Select the Open an existing workbook icon and select the Database option.

Open Workbook from Database x|
Choose a workbook to open;

DISChaM ELL Drata Definition

DISChAN. Dugry Statistics

Table Layout Graph Export

Table Lavout Labl
Table Layout \Workbook Lab2

- Dezcription

4. Select the desired workbook from the list of values.
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LT_:_‘ CreatingCalcudations - Microsoft Word

iscaverer - [Jen's query]

ph Help

=lef=]=4 [+[

|mea' sec 1 ;afs '[mw iz m'eaf IEWT_WI’WI_

5. Select (M) Sheet — Edit Worksheet from the menu or Select the Edit Worksheet icon

from the Toolbar.
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Edit Worksheet
Caloulations |

Create calculations to-add new information to your worksheet results. Click New to create a
niew calculation: o : ' : '

View calculations for: Eﬁ,ﬁu-uem

Click Mew to create a new calculation.

-‘Etescﬁptiuu

6. Select the Calculations from the heading in the Edit Worksheet dialog box.

7. Select (B) New to create a new calculation, (B) Edit if you are editing a previous
calculation or (B) Delete to remove a previous calculation.

8. Select (B) New to display the New Calculation Form.
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Mew Calculation

.Wh_al‘;lu oL want_tm-.name-’;hip:a]u:ulat.imi?-

Select items and functions from the: liston the: Ifik and paste them into the caloulation.

"S,hDW. | L1 Selected ltems Calculation:

" Insgice Amount
Len Invoice Date

E;': Ihvoice Mum

Dessipton TR

Mo descriptian available

9. Enter a name for your calculation.
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MNew Calculation EI

Yehat do pou wart borname this calculation?

|Ca|cu|ati|:|n1

Select iterns arvd funchions from the list on the left and paste them into the calculation.

Laleulation:

Gy

Es !LJ Ayvailable ltems:

. | Caleulations
5 Paramieters

Faste |

e al A

10. Select item and functions from the list on the left and select (B) Paste to move to the right.
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Mew Calculation

Whiat do you want to name tis calculation?

iCalcuIatinn’l

Select iterns arid functions from the list on the left and paste them inta the calculation.

Shan [-L:i mair:abieuems. -

i3

-0 EEDFIP“DH
o deseription available

Paste |

Ealctlation:

FRA Accounts pavable
Payments.moice Amount-FRA
Accounts payahle
Payments. Check Amount

B

11. Select (B) OK to return to the Edit Worksheet main screen.

12. Select (B) OK to allow the worksheet to be required and display the updated information.
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Creating a Parameter

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.
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Workbook Wizard, Step 1 of 10: Create,/0pen Workboolk

Thiz wizard belps bouropen an existing workbook or create a new one 2o that pou can guickly
tetrieva information frarm the databaze.

ol ol e e

J Create a new workbook

Awthere iz the workbook wou want b apen?

@ Databaze:.

£7) Sobiediled.. |

3. Select on the Open an Existing Workbook and select the Database option.

Open Workbook from Database T

Choose a workbook to oper;

DISCRAN ELL Data Defirition
DISChAMN. Dliery Statistics
Fid, CrogaT ab Imvoices

Fas FUMD Walie Range

F&é, Table lnvoices

D:E'-E‘:E.f;iﬁ.!tiurl
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4. Select the desired workbook from the list of values.

5. Select (B) Open to display the Workbook.

Edit Parameter Values .

Flease select values for the following parameters. To change
these values later, select Edit Parameter Yalues from the Shest
rrEn, D

el A =l (- S T- 2002

- D}é_s_é:iﬁifmh
Irwvoice Date

-« &

6. Ifa workbook contains a worksheet that has been parameterized, the Edit Parameter
Values dialog box automatically appears when opening an existing report. Select (B) OK.

Note: A parameter is a value within a condition that you specify when you run a query.
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Edit Worksheet

Create a parameter to act a3 a placeholder for a value in a condition or calculation, Click,
Mew to create & new parameter. To change the current valus ab a parameter, select Edit
Parameter Yalues from the Sheet metw,

Available parameters:

W 1
] @ Imvoices

‘Descriptior
Mo description available

7. Select (M) Tools: Parameters. The Parameters Tab in the Edit Worksheet Wizard is
displayed.

8. Select the (B) New. The New Parameter dialog box is displayed.
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x|

‘what do you want to name this parameter? Fararmeterzed Conditions

!F und Parameters are nfterr uzed within conditions as
' placeholders far values,

‘Which item do oL want ta base vaur parameter o7

& parameter cah.only be activated in a workshest by
activating the condition that uses it

| Lk FAA Fund Foldsr Fund Disscription

: s : T change the current valus of ar active parametir.
‘what grampt da pau want to show other users? “select Edit Parameter Y alues from the Sheet manu.

lFLIFId Value [w* Create condition

Wwihat description do you want to show ather users?

Use operatar, | fie) LIKE

|Fund Walue

"wihat default walue do you vant to give this paramster?
I v]

v Lt cthier users select multiple walues
“wihat is the value of this parameter if itis used in mare than one sheet?
8 Al only one valie forall sheets

= Bllow a different valie 'Ln'ea'r:;l’i-‘shéet:

10.

11.

12.

13.

14.

15.

16.

Enter the Parameter Name.

Select the item for the parameter. You can select an item from the dropdown list of values.
Enter the prompt for the user.

Enter a description for the parameter, if required.

The "What is the value of this parameter if it is used in more than one sheet?" option
allows you to crate the Parameter either at Workbook level or Worksheet level. Select
"Allow only one value for all sheet" to make the parameter value cascade across all
worksheets in the workbook.

Select "Allow a different value in each sheet" to make the parameter value apply to the
current worksheet only.

If you want to create a condition with this parameter, select the Create Condition
checkbox. The "Use Operator" dropdown list enables you to select an operator for the
condition. The condition created will appear in the list of conditions on the Conditions
Tab of the Edit Worksheet Wizard.

Select (B) OK to display your new parameter.
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Edit Parameter ¥alues

Pleaze select values f_l:ur.'l;ha:_f_aﬂul.fg.lihg parameters. To changs these
values fater, select Edit Parameter Values from the Sheet menu,

1230100800 (1230100800° :J

Blssenption

17. Select (B) OK to display the Edit Parameter Values dialog box.
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Edit Parameter ¥alues

Fleaze select values for the following parameters. Tochange these
walues [ater, select Edit Parameter Y alues from the Sheet rmemu.

1230100200 I“I 230100200°

O4BEMEFITS
07E9F3885H
1200100000
12007100005
12007100007
1200100008
1200700003
1200200000
1204100000
1208500000
1205600001
1208100000
1208240000
120820000

‘Select None

L0 O L e L O e O
© ©0 6 OOOEeO OO O

- ©D

18. Enter the required value. Select the down arrow for a complete list of values as shown
below.

Note: Once you have chosen to display your new parameter your worksheet will requery
the data as you have specified. The parameter will limit the query to what ever you have
mandated.
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Creating Totals

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Enter Username, Password, and Database.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web
Page 189



Choose a responsibility ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select the appropriate responsibility from the list of values
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Workhook Wizard, Step 1 of 10: Create/Open Workboole

This wizard helps ypua:up_an_anﬁai_sﬁng workbook or create a new oneso that vou can guickly:
Tretrieve infarmation from the database.

What do pow want to-da?

i Create a new workbook.

@ Open an existing workbook

3. Select the Open an existing workbook icon and select the Database Option.

Open Workbook from Database l x|

Chooze aworkbook to ope;

DISCHAMN.EUL Data Definition
DISCHAM. Cuern Statiztics
Jen's query

“Description
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4. Select the desired workbook from the list of values.

il CreatingCalculations - Microsoft Word

ett Format Tooks Table Window Help
|[’F="l =) | ) %E| 0% ¥ @ 3}|}__Bady Text v TimesMewRoman + 12 = | B I U |§ =
F - - . - T T T TR T T T T T

_i Oracle Discoverer - [Jen's query]
. ! i

3 [

=(afE = — 3]
[Page 3 Sec i 3[4 s sl Rl Er BRIDX [
,a Starl:”J @ a‘ Iﬂﬂ |J @MU?HI I @Mﬁsﬁgel @DELPHI[ @Dﬂmﬁ |‘@D1§¢wat | ﬁﬁlscwe.rl@:t:reatm\l {;Jumle

5. Select (M) Sheet: Edit Sheet or select the Edit Worksheet icon @ from the toolbar.
The Edit Worksheet window will appear.
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Edit Worksheet

Summarize your results Using functions such as Sum, .fh?-.-'eraglz Lot Mlnﬂ'nm‘h b i,
Standard Dieviation and Warance. Click New to create a new tatal.

View totals for: {1 Alllbems

Click Mew to create a new total.

-‘Etescﬁptiuu

6. Select the Totals Tab.

7. Select (B) New to create a new total. The (B) Edit changes the existing calculation and the
(B) Delete deletes the existing Total.
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10.

1.

12.

13.

14.

Mew Total x|

‘Wwhich data paint would pou like to create & botal on? _ Example:

LI_:‘_::E |ryoice .é'imDLmE '| ifalkki | Lpdar | Pdgrh | |

HAlkhjia _15 | 25

| Lichjiua Fl 75
Khjuwal

!'h!]'Sum v| jua 24| 40

4| Hiuualk ﬁ 10 0]
Wihere would you ke your total to be shown? '

® Grand total at bottorn
7 ‘Subtotal-at each change in:

[ il Eroup Soiteddtems The example above shows & Sum total calculated from
“gample data,

wihiat kind of total da you want?

[ Dron't display total bor & single row - L .
‘whiat Jsbel do pou want to be shown?

_ Which page items do you want to include?

#® Caloulate totals ordy for curent page iters, 10"”-” | _'l E_t'mf'_t'_':‘??'ih_n?:!

I~ Calculate totals tor all page items: v Generate label automatically Format Diata. ..

Select a Data Point from the dropdown menu of what you would like to create a Total on.
Select from the dropdown menu the kind of total you want. Some examples are:

*  Sum Distinct: Adds all unique values.

e Average Distinct: Adds all unique values and divides by the number of values.

* Standard Deviation Distinct: Calculate the variance using unique values.

*  Variance Distinct: Calculates the percentages of the grand total of the row or column
using unique values.

Select either the Grand Total at bottom or Subtotal at each change radio button to
determine how your total is to be shown.

To eliminate each row having a total amount, select the Don't display totals for a single
row box.

Select either Calculate totals only for current page items or Calculate totals for all page
items radio button.

Select either the Generate label automatically checkbox or select an item from the
dropdown menu.

Select (B) Format Data to make changes to the font, numbering colors, etc.
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15. Select the (B) OK when you have finished. The worksheet will requery to display edited
information.
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Creating Percentages

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Enter Username, Password, and Database.
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select the appropriate responsibility from the list of values.
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Workhook Wizard, Step 1 of 10: Create/Open Workboole

This wizard helps youopen an existing workbook or sreate a new onesso that yau san guickly:
Tretrieve infarmation from the database.

What do pow want to-da?

]| Create s new workbook.

@ Open an existing workbaook

3. Select the Open an existing workbook icon and select the Database Option.

Open Workbook from Database x|
Choose a warkbook t open:

DISChAMN EUL Data Definition

DISChAMN. Duery Statistic:

Table Lavout Graph Expaort

Table Layout Labl
Table Layout \Workbook Lab 2

- Dezcrphion

4. Select the desired workbook from the list of values.
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uii CreatingCalcudations - Microsoft Word

iscaverer - [Jen's query]

ph Help

=lef=]=]4 [+[

|mea' sec 1 ;afs '[mw iz m'eaf IEWT_WI’WI_

5. Select (M) Sheet: Edit Sheet or select the Edit Worksheet icon E from the toolbar.
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B Edit Worksheet -

' ‘fou can create a percentage based on any data paint to futher analyzs your data. Click
New to create & new percentans,

I_ Wiew percentages for E;Tﬁb.ll'_lutamél e 'l

New...

Edit. |

Delete

Click Mew to create a new percentage.

'D_Est':_['rg!fii:m

6. Select the Percentages Tab from the Edit Worksheet window.

7. Select (B) New to create a new percentage, (B) Edit to change the existing calculation or
(B) Delete to delete the existing calculation. Using this tool you can calculate percentage
contribution of a value to the total or by a grouping.
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New Percentage a N ]

; What do yiou want to name this percentage? ; Example

 fhich data paint do you want to bass your percentags an?

Ly Imvoice Amount.

Calculate a5 & percentage of;
I~ Grand total of &l valuss
® Sublotal ot each change !

[ [~ [ [n [ [ [ro [=

I L Irwaice Date ¥ The example above shows a percentage calculated from sample data with both tatals shawr

Wwhich page items do pouwarnt to include?

@ Calculate peroentages only for current page items. ‘wihich totals dowou wantto be shown?
 Calculate percentages for all page items.

I Show subitatal and sublotal percentage

Labet: [Fercent > | Femat Hearng |

Format Data...

[+ Shiow the percentage of the grand total for sach subtotal

Label: lPer_cent Grand ﬂ __F?rTat_l—l_ga_di_rE____}

Format Crata...

8. The first field available is a Percent Title field so that you may label the percentage that
you are about to create. This allows for ease in selection of percentages in case you create
more than one percentage and want to vary your results.

9. The second field is the item from which your percentage will be based upon. Select the
item from the dropdown list. You may then select to calculate the percentage contribution

of a value to the total or by a grouping. If you choose to subgroup the total, use the
dropdown to determine the Total Grouping.

10. You man then choose to calculate the percentage for each page of the report or for the
report in total. The final field is a Column title for the percent calculation.

11. When you have finished making the percentage selections, select (B) OK.
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I B gracle Discoverer

File  Edit t Graph Help

‘Y'ou can cleate a percentage based on any data paint to futher analyze pour data, Click Mew ta
create a new percentage.

‘Yiew percentages far: l 2l Items

rued Expenditure Unpaid Mew...
Edit...

Delete

B3
L e
“Description

Percent Po Accrued Expenditure Unpaid [Fesults calculated for curent page)

12. The percentage that you have entered will have the box to the left of the title checked. It is
here that you may select as few or as many percentages to be performed against this
worksheet as you require. It is also from this screen that you will select (B) New if you
need to create an additional percentage. Select (B) Edit if you need to modify your

percentage or the (B) Delete if you no longer wish to have the percentage selected as a
possible function against your query.
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Lab 1: Creating a Page Detail Report Using Functions

Instructions

You need to create a new Page Detail Table Layout Report that contains from the Fdm PO
Docs Business Area: Po Number, Period Name, Authorization Status, Cancel Flag, Closed
Code, Vendor Name, Invoice Number, and PO Obligation Detail.

Displayed as follows:

PO Number in Column 1

Data to displayed gridlines

PO Number Sorted Low to High

Exclude all Purchase Orders that are not in a status of Approved.
Exclude all canceled Purchase Orders.

Calculate paid amounts of Purchase Orders.

Calculate the Unpaid Purchase Orders vs Purchase Orders Obligations.

Total on the Amount of Total Purchase Orders entered for a specified period.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Discoverer

Welcome to Dizcoverer, a business inteligence tool that

enables you to retrieve and analyze data without
having to understand how to access databazes.

Azk your Dizcoverer administrator for your
uzername, password, and database connection

information, Click the image above to start.

CoopyTig it 1909, 200 O ok ComonEtion. Al gEE e wed. Tip: Bookmark s page

1. Access the Discoverer 41 Web tool and select Start.

N - Internet Explorer
http://discoverdelphi.dot.gov:7779/discwb4/html/english.ms_ie/start/ie.htm
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Connect to Oracle Discoverer

‘Cannection Infarmatiar |_|3.jnha.3_t

Lisermanie: !d allentra

Eaneei-_|
Pasaword: iwwwﬂrwmrwww
it Help |

bt I

Datsbase; |mart

~Status
Pleaze type your Oracte Applications username, password
- andthe databaze name.

Discoverer—d;

2. Enter Username, Password, and Database assigned by the instructor.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

‘ou can connect as any of the following responsibilifiss.

I Choose a responsibility _EI t
Fleass choose one. i

Alert Review -l BF
FR& 1164 Expenszes Report (54
FRA& AP DELPHI Contraller

FRA AF Fedbdmin - Accounting Technician

FRA AP FedAdrmit - Cazh Dperations Accountant

FR& AP Fedddmin - DELPHI Controller

FRA AP Fedidmin - [nguiry

FR& AP Fed&dmin - Systems Socountant

FRA AR Accounting Supervizor

FRA AR Accounting Technician

FRA AR Cazh Operations Accaountant

FRA AR DELPHI I:_::u_rj.t[u:ul_lgs-:r

f 'Demﬁptiurt

3. Select the Training Responsibility assigned by the instructor.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Workbook Wizard. Step 1 of 10: Create/Dpen Waorkbook

Thiz wizard helpz vou open an exizting workbook. or create a new one =0 that you can quickly
retrieve information from the database,

YWhat do you want to do’?
;ﬂ Create a new workbook,
) Open an existing workbook

How dao you want ta dizplay the informmation?
" [ Table ® 5 Page-Detail Tahle
BT Crosstab " B Page-Detail Crosstab

& Page-Detal Table displays data in columnz grouped by the itemsz in the page axiz. Click Mext to
conhinue.

4. Select the Create a New Workbook Icon.

5. Select the Page-Detail Table Layout design and select (B) Next.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Workbook Wizard. Step 2 of 10: Select ltems > il

To add items to your worksheet, select them from the &vailable lizt and move them ta the Selected
lit,

Awailable Selected

| 6 FRA Payabls sic G+ Folm Po Docs
—,_'_3"3 Fo Murrber

—[E'j Feriod Mame

_i-_ﬂ'-':‘l Authorization Status
—i-_m Cancel Flag

—G'j Clozed Code

i Po Commitrnents 4 Yendor Mame
Pa Obligations - gty I Mumber

#: Po dcorued Expenditure Unpa -2 Po Dbligations

s Po Expended I_DE Detail

:-Ell‘l Posted Date Year ZH_#: Po Accued Expenditure Unpaid
L} Detail

6. Select on the dropdown arrow on the Available Box.

7. Select Fdm Po Docs, Po Number, Period Name, Authorization Status, Cancel Flag, Closed
Code, Vendor Name, Invoice Number, Po Obligation Detail, Po Accrued Expenditure
Unpaid Detail from the Business Area. Select (B) Next.

Hint: Select on the item and use the > top arrow key to move it from the left side to the
right side.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Workbook Wizard, Step 3 of 10 Table Layout - }_l

To change the layout of information in your worksheet, click and drag the column headings to the
location you want. To change format settings, chck the Options buttan.

v Show Page lkems [ Hide Duplicate Fows

Page ltems:

Po Mumber | Penod Mame | Autharization Status | Cancel Flag | Closed Code | %endaor Mam

=t b= ED O | s | O e | |

8.  You want Po Number to be in Column 1. Select on Po Number and drag to Column 1.

9. Select (B) Options on the Table Layout screen.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

] Sheet Format
Shiow E=ample

v Title
v Harizontal and vertical cell gidlines

Hull walues as: |NL|LL

Walues that cannot be aggregated as: [

Style

[ Bow numbers

Screen Page Layout

Y'ou can zelect the number of data rows displaved on each
page of the screen.

Rows per screen page: |T5 3:

10. Select the Horizontal and vertical cell gridlines checkbox. Select (B) OK.

11. Select (B) Next. Select (B) Next again. You should be in the Conditions window. Select
(B) New.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Workbook Wizard, Step 5 of 10: Conditions

12.

13.

14.

15.

16.

17.

18.

Wwhat would you like to name your condition?

lﬁ.pprn'u'ed Only [ Generate name automatically

Wihat description would you like to give your condition?

|Limiting Purchase Orders by the Approved Only

~Formula

Item ! Condition | YVa

|- :i.ﬁ.utharizaticln Status I:“ = - |'-"1'~F'F'F|E|‘-r"|5

Advanced >

1

v biatch caze

Thiz condition is located in the workbook, “wWarkbook 1"

Uncheck the Generate Name Automatically checkbox.

Name your condition "Approved Only".

Give the condition the description of "Limiting Purchase Orders by the Approved Only".
Select the "Authorization Status" from the dropdown list under Item.

Select "=" from the dropdown under Conditions.

Type in the word 'APPROVED' in the Value column. Hint: Be sure to use the single '
mark at the beginning and at the end and not the " mark.

Select (B) OK.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Workbook Wizard. Step 5 of 10: Conditionz

19.

20.

21.

22.

23.

24.

25.

26.

Edit Condition

wfhat would vou like to narne your condition?

|Apprwed 2l [ Generate name autarnatically

What description would vou like to give vour condition’?

|Limiting Purchase QOrders by the Approved Qnly

~Farmula

Click one of the Insert buttons to create new ikems or conditionz, Shift-click to zelect multiple itemz, or drag
items to rearder.

:-Iﬁ.uthnrizatinn Status I ']:l'&"PPHD Mew |tem

—— :|Cancel Flag v] I'N ull

-

'—!iinsed Code
a
Dielete

[ Match caze Fﬁxutﬁurizatinn Status = "APFROVED" AND ({Cancel Flag <= '"Mully OR

Closed Cade <= "N [drdo

Thiz condition iz located in the warkbook "workboaok 1°,

B

New en|
And
Or

Graup Item Conditian | N L

You want to create an Advanced Condition. Select the (B) Edit.
Select (B) Advanced.

You want to add an additional condition to exclude canceled Purchase Orders. Select (B)
And.

Select the Cancel Flag from the Item list of values.

Select <> from the Conditions list of values. Type "Null' under Values column. With
cursor still in the Values column select (B) Or.

Select Closed Code from the Items list of values.
Select <> from the Conditions list of values. Type 'N' under the Values column.

Select (B) OK.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

27. Select (B) Next. You should be in the Sort window.

Workbook Wizard, Step & of 10: Sort

Sart columng in your worksheet by guidelines that you chooze. Click &dd to sort an additional
colurmm.

| Coalumn Direction Hidden
1 |I| Pa Mumnber Low to High ]

Addw ] Delete I P ave Qp| MDyeann]

28. Select (B) Add and select PO Number.

29. Select Low to High in the Direction column and None in the Group column.

30. Select (B) Next. You should be in the Calculations window. Select (B) New.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

MNew Calculation B |

Wwihat do pou want bo name this calculation?

|E}{penditures FPaid

Select tems and funchions fram the list on the left and paste them into the calculation.

Shaw: I L] Selected ltems Calculation:

I:gﬁ Autharization Status Fdm Po Docs Fo
Lgh Cancel Flag Obligations-Fdm Po Docs .Po
L;.ﬂ Closed Code Accrued Expenditure Unpaid

Eg-ﬁ Irve Mumber Paste D
Lt Period Hame |

"- Po Accrued Expenditure U npaid)
E.”g Fao Mumber !
l_;':: Pr Nhlinatinns

- Description ;]_]i]i]i]_[]_]]l]

Mo dezenption awailable

31. Name the calculation Expenditures Paid.

32. Select Po Obligations from the folders on the left and paste to the right.

33. Select - from the calculations operators on the right.

34. Select Po Accrued Expenditures Unpaid from the folders on the left and paste to the right.
35. Select (B) OK.

36. Select (B) Next. Select (B) Next again. You should be in the Totals window.

37. Select (B) New.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

MewTotal x|

“Which data point would you like to create a tatal on? Example

IE-'_ Fo Obligatiors 'l Wialkhj

| Alkhj
What kind of total do pou want? LkhjuJuU: ég

v] khjwal 248

Hicjrua lhe i 710

I Fixh Sum

Wwhere would you like your total to be shown?

® Grand tatal at battarn

" Subtatal at each change in:

I L1 Al Group Sorted |bems The example above shows a Sum total calculated from
zample data.

[ Dar't dizplay tatal far a single row
“What label do you want to be shown?

Which page ikems do vou want bo include?

j Sum |
W Calculate totals only for curment page items. I ] :] iz plzadriz. .

" Calculate totals for all page iters. IV Generate label automaticaly Faormat Data...

38. Create a Total on the Po Obligation Data Point.
39. Create a Sum Total.

40. Make it a Grand Total.

41. Show Label as Count.

42. Select (B) OK.

43. Select (B) Next.

44. Select (B) New. You should be in the Parameters window.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

Hew Parameter - x|

What do wou want to name this parameter’? Farameterized Conditions

ILimiTing Pariod Marne Farameters are often uzed within conditions az
placeholders for values.
Which itemn d ttob e ? . :
SHLESRE L L b e L S R A parameter can only be activated in & worksheet by
activating the condition that uzes it.

I L_g.h Fdm Po Docs Period Mame

> To change the current value of an active parameter,
Wwhat prompt do you want to show other users’ select Edit Parameter Values from the Sheet menu,

!F'Iease enter Period Mame [ Create condition

“What dezcnption do you want to show ather uzers?

“Wihat default walue do you want to give this parameter?

| i)

[ Let other uzers selact multiple valuss

Uze operatar: Ifi:l LIKE

“What iz the value of thiz parameter if it iz uged in more than one sheest?

@ pAllow only one value for all sheets

O Allow a different valug in each sheet

45. Name the Parameter "Limiting Period Name".
46. Base your Parameter on Period Name.

47. Prompt users with "Please enter Period Name".
48. User Operator: f(X) LIKE.

49. Select (B) OK.

50. Select (B) Finish.
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Lab 1 Solutions: Creating a Page Detail Report Using Functions

E dit Parameter Yalues B il EI

Fleaze select values for the following parameters. To change these walues
later, zelect Edit Farameter Walues from the Sheet menu.

Pleaze enter Period Mame |CCT-00_FY-01

~Dezcrption

51. When prompted by the Parameter box, enter OCT-00 FY-01.

52. Select (B) OK.
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Lab 2: Saving a Workbook to the Database

Instructions

You have completed your workbook and now need to save it to the database for retrieval later.

Save your workbook as XX PageDetailLAB3. XX will be your monitor number that will be
assigned by your instructor.
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Lab 2 Solutions: Saving a Workbook to the Database

i i _ 'D_ ®

.‘ Uracle Discoverer - [ Table Layout Workhook Laly 21
Fil=  Edit Sheet Tool: Graph Help

WY OO ImMOFE 9 a @E % & 748 5 e

Invoice Date | Vendor_Name: Invoioe Mum | Invaice dmount

02-0ct-2002 | BRANMON, TAMMIE | S515802 PRl -2 v e Workbook to-Database . g

[ nz-0etz002 [JoHMSON, CINDY | 5515901 33033 | | WUAUSane sorkaoke:

02-0ct-2002 | BRANNDN, TAMMIE |S§15921 | 00,98 Table Layout Workbook Lab 2

03-0ct-2002 | JOHNSON, CINDY | 5515901 $3313.33

01-0ct-2002 | SOLORID, JENMIFER | 5515900 $111.11

[03-0et2002 [JoHNSON, CINDY | 5515901 $333.33

01-0ct-2002 | METROCALL 260119463 $192.10

I-dtll e e T 25 Rlows per Fiéga_l]
I Sheet 1

1. Select (M) File: Save As. Name the report XX PageDetail LAB3. The XX will refer to
your monitor number assigned to you by your instructor. Select (B) Save.

ble Layout Lab1]
Graph Help

Discovetrerr=

Save PN wail s -

g _JCIDsesthe apen Wnrkbouk} — =
e ——m Inveice Amount
?m:t Cllaa I 3215

Expart... .

Evport bo HTML $195
Ewport to Excel 037 004M 0% 59 34
Mahage Workbooks ¥ NOD0252EDECS3 4781
—Elj.,i‘”-e di 41 4603DECT 321
e e 241 02JANDD $2

2. Close Discoverer. Select (M) File: Close.
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Graphs

Discoverer 41 Web provides the Graph Wizard to create a graph from your worksheet data.
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Creating a Graph

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. In the Connect to Oracle Discoverer window, enter the requested information.
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Choose a responsibility il ﬁ[

Fr= o CH .

|
! ousan connect az-amyp of the following responsibilities;
Flease choose ohe.
Alert B eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedidmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FR& AR DELPHI Controller

Diezcription

2. Select a responsibility.

Creating a Graph with a New Workbook
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Workbook Wizard, Step 1 of 10: Create/Open Workbook

'i_'hTs swizard helps you open ar existing workbook or ereate a hew one-so that you carquickly
retrieve infarmation from the databaze.

‘what do pouwant to do?

Opety arr existing workbook

3. Select the Create a new workbook icon.
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Workbook Wizard, Step 1 of 10: Create/0pen Workbook

Thiz wizard helps you open:an existing workbook or creste 3 new one $o'that you car quickly:
1etieve infafmation from the database. i

hahiat dapau wart to dia?

E] Open an existing workbook

~ How do you want to display the information?

® [ Table 5 PageDetail Table
B Coosstab B PageDetai Crosstab

& Table displaps data in columng. Click Mest ta cantinue.

4. Select the method in which to display the information.
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Discoverorm

W 'Erh.ci'fj Iiege.’nd FUND
s B e
W Show Page liems

1 |1230100000
| 2 1230100005 ERGENCY ASSISTANCE,
3 [1zamoooo7 | CERTIFICATION, NATIONAL
41230100008 | Y2003, OFS, DEPUTY ADMINISTRATOR, NATIONAL
5 [1230100009 | Y2003, OFS, DEPUTY ADMINISTRATOR, NATIONAL
E |1230100800 | PAYROLL WALLES
| 7 1230100300 | PAYROLL VALUES
8 1234100000 | FY2003 0FS IMPREST FUND
3 (1238000000 | FY2003, OPS, AIRPORT AND AIRWAY TRUST FUND
| A0 | 1233100000 | Fr2003, AP, GRANTS-N-AI0 FOR AIRFORTS, ASTF
| 11 |1238240000 |FY2001/2003, F4E, OTHER ACTIVITIES, NATIONAL
12 |12362w0000 | FY2003, FACILITIES & EQUIPMENT, PCBST, AIRPORT & AIRWAY TRUST FUND
13 1238300000 | FY2002/2003, OPS, AATF. NATIONAL
| 14 1238800000 | FY2001/2003, RESD, AATF, NATIONAL
| 15 |1238840000 |FY2002/2003, RESD, SATF
| 16 |1248280000 |FY2002/2004, F4E, DTHER ACTIVITIES, NATIONAL

=

] (0] ) I

5. Select (M) Graph: New Graph or select the Graph Icon from the toolbar. The Graph Type
dialog box will appear.
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Graph Wizard : Graph Type 0

‘What type of graph do you want?

-irﬂih iEie: Graph subtype:

Dhualy Bar

=)

¥ 30 Effect

~Deszcrption

Each bar shows awaliue. Use to show trends of ta
compare yalues.

Scatter
(-]

e
__-:' Bubble

_||‘r||' Cheels

Note: It is important to understand that the options in the Graph Type dialog box will
differ depending on what Graph Type you select. For example, if you select a Bar Chart,
you will have the option to select a Y-Axis and line definition whereas a Pie Chart will not
have a Y-Axis but will have additional plotting areas. For this navigational document the
demonstrated screenshots will be a Pie Chart selection.
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Graph Wizard :Graph Type

What type of graph do wou want?
Graph lyps: Graph sublype:
f®

S ‘Desriptior
o, Soalter Lse to zhow percentage of a tatal.
L]

al
__-:' Bubble

| I'rJ [ Chmele

6. Select Pie Chart from the Graph Types on the left.

7. Select the 3D Effect checkbox and select (B) Next to go to the Titles, Totals and Series
sheet of the Graph Wizard.
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Graph Wizard : Titles, Totals, .and Series

Ertter title, select totals, and select seres,

v Show bitle | insert ~  TileFant..
SheetName
Workbook Narme

o ; T Date S
What would vou like to 'dl‘q.p]ag,l'|r1.y.tlw:.grél
i® [ata only Page ltems
Az Items
Diata Points

FAA INV

= Totalzonly

I~ Bathdata and batals

¥ Show riull valuss as zero

Graph zenies by :
® Columnz — Bows  Pie Chart Dptions...

H-Asis © Mat applicable.
Sefies | [hwaice Amount

8. Select the Show title checkbox to display your Workbook title.

9. Select from the Insert dropdown list to select other items to include in the title such as
Date, Time, or the Worksheet Name.

10. Select the radio button that corresponds to the information you want to display in your
graph. Select from data, totals, or data and totals.
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Graph Wizard @ Titles, Totals, and Series : i

e nt‘e_rxritté; select tatals, and select senes.

R Show title Issit | TileFont. |

| FAA INVOICES&Date&Time

wihat would pou like to display in your graph?
W P aks el ' '

Pie Chart Options

Yhich columi would pou like to graph?

Sl |nvoice Amount

11. In the Graph Series by area, select Columns, Rows or Pie Chart Options. A dialog box
will appear requesting what columns or rows to include in the graph.
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Graph Wizard : Plot Area

Backoround color ]

[ Ekaw fonzontal aid lires

¥ Shicw verical and lines:

v Show data labisls on pie sices,
v Show data tips wiher mouse is over pie sices. Options...

Select options for the senes displaved in your graph;

Series
01-0CT-2002, FA-DTFASWO2L1991

01-0CT-2002, FA-DTRASWO3L000031

01-NOY-2002, FA-DTFASWO3L00003-2

12. Select Next to proceed to the Plot Area of the Graph Wizard.
13. Select a background color by selecting the down arrow on the Background Colors icon.

14. Select on (B) Options for Show Data Labels on Pie Slices. A Data Label Options dialog
box will appear.
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Graph Wizard : Plot Area

‘Select options for the plot area of your graph

Background color. =)

T Ghoiw hoizontal arid fines: (——————— | Color: I8

W Shavw svettios] gnd/linss i

¥ Show data lahels on pie slices
Data Label Options B

Wit nfmaion 0 you wark 0 nchid i the data
labelz on pie slicez?

® %\ alie
" Serigs label

O Series label and % value

Where would pou like the labels to appear?
| Dutside Pie Slice: with line:

15. Select what data you want on the pie slices labels and where you want the data to be
displayed, outside the pie slice or outside the line of the pie slice. Modify the font of this
data by selecting (B) Data Label Font. Select (B) OK.
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Graph Wizard ; Plot Area

Select options for the plot area of pour graph,

Backaround colar [J

[T Show honzontaland lines: l

[V Showerticalgnd lines: l

v Show data labels on pie slices.
v Shiow data tips whien mouse is over pie slices Options...

Data Tip Options i E[

“what in.furmatl_tl.ﬁ wald you like o be displayed when
the rouse is over pie slices 7

|_. E‘ﬁrcant
[ Series label
[ Group labet

16. Select the (B) Options for Show Data Labels on Pie Slices. The Data Tip Options dialog
box will appear. Select the radio buttons that corresponds to the information you want
displayed on your graph. You may select more than one option.
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Graph Wizard : Plot Area =

Select optiors for the plot area of your graph.

01-0CT-2002, FA-DTFASWO2L193-1

01-0CT-2002, FA-DTFASWO3L00003-1

| 01-HOA-2002; FA-DTFASWO3L00003-2

17. In the Select Options for the Series Displayed in Your Graph area, modify the color
selections by selecting on the color at the right of the box. Make changes by selecting on a
different color.

18. Select (B) Next to go to the Legend screen of the Graph Wizard.
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Graph Wizard : Legend =

Select options far the legend on vour graph.

v Show legend e

Loc:atior: Flighit
Border color E
Backaround colar EJ

Leaend Font...

T X

19. To display the legend of your graph select the Show Legend checkbox.
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Graph Wizard : Legend

- Belect optionz for the legend on your graph.

~Sample-

¥ Show legend

Location:

| -

Border color: ' Bottom
Fight

Background colar; | Left

Legend Fant...

=

21. From the Location dropdown list, select where to place the legend. Choices will include
top, bottom, left, and right.

22. Modify the Border color, Background color, Legend Font by selecting on the respective
icons.

23. Select (B) Finish to display your graph within your workbook.
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3 ) 50 5 -

Eile: Edit. Sheet To Graph: Help

QLGS IMOAMT 9 al ME LY T oS

Discovererm™

ERICEIEL

Page ltems! l Fund, 1230100000 —l Budget Year, Al v‘
— FAA INVOICES1/11/033:11:26 PM
Iprvoice Amaunt
Invoice Date | Invaica Hum
ErI'.-_C__lET'-ZB_B__E" F&-DTRASWO2L 1991 $5.000
FA-DTRASWO3L00003-1 $360 e s
O1-HOV-2002 | FA-DTRASWOILO0003-2 $360 .
- - M-OCT-AM2, FA-DTFASINI2L195-1
FA-DTRASWOALO0010-1 $24,392
21H0V-Z002 | FAsMw00DS-00121003001CT1 $1.116
Pt ORK-001 27503001 E41 .71 . I-OET T, P DTSRI
. Oi-NOW-AT12, FA-OT FASILOTT-2
n
I:‘ Di-HOY-2002, FA-DTFASOILIMI0-1
. 2-HOW=TI2, FASANCO DEHIHZIIADIC T
I:I 21-NOW-EI2, Fao-y0 R KO0 IS0 Eat
Invoice Amaunt
Al LD
w 4 | Page 1 nH| » | P EE Rows per Page.
BT Shiset T

Note: A new toolbar allows you to modify or adjust your graph. This toolbar will remain
active as long as your graph is selected.

24. Select (M) File: Save As to save your graph.

Creating a Graph with an Existing Workbook
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YWorkbook Wizard, Step 1 of 10: Create /Open Workbook

Thiz wizard helps vou open an existing workbook or create a new anhe s0 that yau can guickly
tetrisve information from the datsbase.

‘what do pou want to do?

J Create a nevw workbook:

EXF Schiediled, .

25. Select on the Open an existing workbook icon and select the Database icon. Select the
needed database.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web
Page 237



® Oracle Discoverer - [FAA FUND Yalue Range]

iraph  Help

Mrd Hl'EE % § 78 A rTEe——

Graph YWizard j .=
Fund | Fund Dieszription be2:. W
1 [1230100000. | FY2003, OFS, GEMERAL FLIND
2 |1230100005 | FY2003, OPS, FEMA EMERGENCY ASSISTAMCE,
3 [1230100007 | FY2003, OPS. AIRCRAFT CERTIFICATION. NATIONAL
4 [1230100008 |Fv2003, OPS, DEPUTY ADMINISTRATOR, NATIONAL
‘51230100009 |FY2003, OPS, DEPUTY ADMINISTRATOR, NATIONAL
B[ 1230100800 | PAYROLL YALUES
71230100900 | PaYROLL WALUES
‘B [1234100000 |Fv2003 OPS IMPREST FUND
‘5 |1238000000 | F2003, OPS, AIRPORT AND AIRMWAY TRUST FUND
0 1239100000 | FY2003, AIP, GRANTSAN-AID FOR AIRPORTS, AATF
11 | 1238240000 | FY2001/2003, F4E, OTHER ACTIVITIES, NATIONAL
12 |123824/0000 | FY2003 FACILITIES & EQUIPMENT. PCE&T. AIRPORT & AIRWAY TRUST FUND
13 [1238300000. | Fr2002/2003 OPS, AATF. NATIONAL '
14 1238800000 | FY2001/2003, Fl-E-&b,MTF, NATIONAL
15 |1239840000 | Fy2002/2003, RELD, AATF
16 | 1248240000 | FY2002/2004, F4E, DTHER ACTIVITIES, NATIONAL
_I<H| 4 | F-:'aga-'l af‘l_i ¥ | L]

26. Select (M) Graph: New Graph or select the Graph Tool Icon from the Discoverer toolbar.

27. Repeat Tasks 6 through 24.
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Exporting

Discoverer 41 Web provides exporting ability of workbooks, worksheets and graphs. The
export feature provides several formats available for differing applications such as, Internet
Explorer, Microsoft Excel, Microsoft Word etc.
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Exporting a Workbook

Oracle Discoverer
N - Create/Open Workbook

Connect to Oracle Discoverer

Connect to Oracle Discoverer

Cantection Infarmatiorn |_|3.jnha.3_t

Usernarne: 1::1 allerfra EE I

Paszword: iwwﬂrﬂrﬂrﬂrw
B Help |

Database, imart ,ghqul;:..]

“Statiz
Please type your Oracle Applications usemare, password
" andthe database name.

Discoverer—d;

1. Inthe Connect to Oracle Discoverer window, enter the requested information
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Choose a responsibility ﬁ[

Fr= o CH .

|
! Yousan connect az-amyp of the following responsibilities;
Fleaze choose ohe.
Alert R eview
FRA 1164 Expenzes Repart
FRA AP DELPHI Controller
FRA AP Fedddmin - dccounting Techrician
FRA AP Fedtdmin - Cagh Dperations dccountant
FRA AP Fedddmin - DELPHI Controller

FR& AP Fedadmin - lnquin

FRA AF Fedddmin - Syatems Accountant
|

FRA 4R Accounting Superyisar

FRA AR Accounting Techhician

FRA AR Cash Operations Accountant
|FRA AR DELPHI Controller

- Diezcription

2. Select the responsibility.
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Workbook Wizard, Step 1 of 10: Create /Open Workbook

Thig wizard helps yau opsn an existing workbook o create 5 hew one 2o that vou can quickly

retrieve information from the database.

S A LR
L[| Create a new warkbook
'_ Open an existing workbook

Wihete is the warkbaok you want to open?
Databaza,.

3 Scheduled.. |

3. Select on the Open an Existing Workbook and select the Database option

Open Workbook from Database | x|
Chonse & workbook to apen:

DISCHaAN.ELL Data Definition

DISChAM. Query Statistics

Fad CrozsT ab lnvoices

Fauty FLUMD Yalue Range
Fab, Table Invoizes

“Drezcrniption
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4. Select the desired workbook from the list of values.

___' Dracle Discoverer - [FAA FUND ¥alue Range]

Edit Sheet Tools Grapht Help

o IO 9w WE %S T

Cirl+0

Chies
SAVEAS... _ find Desciiption Max
M 2003, OPS, GEMERaL FURND

Ewportto HTML 2003, OPS, FEMA EMERGENCY ASSISTAMCE,
Expait to Evical [E}{pnrts the warkbook to a new file form athTIDNf-‘«L

Manage Workbooks ¥ 2003, 0PS_ DEPUTY ADMINISTRATOR, NATIONAL
CemnecttaDatabase. Longs ops, DEPUITY ADMINISTRATOR, NATIONAL
e VROLL VALUES

1230100800 | PAYROLL VALLES

1234100000 | FY2003 OPS IMPREST FUND

8 [1238000000 | Fr2003, OPS. AIRPORT AND AIRWAY TRUST FUND

10 (1238100000 | Fr2003, AP, GRANTS-IN-AID FOR AIRPORTS, AATF

11 [ 1238240000 | Fr2001/2003, F&E. OTHER ACTIVITIES, NATIONAL

12 | 123820/0000 | Fr2003, FACILITIES & EQUIPMENT, PCB&T, AIRPORT & AIRWAY TRUST FLIND
13 [1238300000 | FY2002/2003, OPS, AATF. NATIONAL

74 [ 1238800000 | Fr2001/2003, REGD, AATF, NATIONAL

15 1238840000 | FY2002/2003 RELD, AATF

16| 1248240000 | FY2002/2004, FEE, OTHER ACTIVITIES, NATIONAL

17 | 12482R0008 | Fr2002/2004, FEE. REGIONAL ADMIN, REIMB, NATIDNAL
18 [12422R0008 | FY2002/2004, FEE. REGIONAL ADMINISTRATOR, REIME, NATL
19 |1248800000 | Fr2002/2004, REBD, AATF, NATIONAL

|20 |12488R0009 | Fr2002/2004, RESD, DEPUTY ADMINISTRATOR, REIME, NATL

5. Select (M) File: Export. The Export Wizard dialog box will appear.
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Export Wizard Step 1 of 3: Select Dbjects

Thiz wizard exports [ﬁiscuk«'erar data,

Wwhich wiorksheets do you want to export?
i Current warkshest
Al workshests

“wihat do pou want bo expiort?
= Hothy Graph and Table / Crosstak

® Table / Crosstab only

i Graph anly

6. Select either the Current worksheet or All worksheets radio button. The Current worksheet
radio button will export the active worksheet in the workbook. The entire workbook will
export if the All worksheets radio button is selected.

7. Select the radio button that corresponds to what you want to export.

8. Select (B) Next to continue through the Export Wizard.

Exporting a Table or Crosstab Worksheet without a Graph
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il Export Wizard Step 2 of 3: Define File Details

Wihat export format da wou want?

rosoft Exc |

' Hyper-Test Markup Language [ him]
Text {Tab delimited) [* 1st)
| CSV [Cornma delimited] [ csv]
| Formatted Test [5pace delimited) (= pr)

DES [Express Format] [* des) : '
| DIF [Data Interchange Format] (%dif]
| SYYLK (Symblic Link] [* slk)

9. Select the export format desired from the dropdown list of values. To export to excel, it is
recommended to use CSV (Comma Delimited) (*.csv) format.
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Export Wizard Step 2 of 3: Define File Details

\wihat expart format do you want?

Tt [Tab delimited] [* tat]

‘whhere do you want to save the file?

iC:IWINN'I"I._IavaIFM-FUND Yalue Ranoe bd

10. Select the location of where to save the file. Accept the default or select the browse button
to change the location.

11. Select (B) Next to continue through the Export Wizard.
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Export Wizard Step 3 of 3: Supervise

® Supervised
ou wil be asked to resolve any issuss
that occur during the export process,

" Unsupervised

[;11:_snuaferer-will-autm:n_atical]y:run all queries before
wiortksheets are-exported atd will ighore all slet messages.

W Slip shests withrlong ronming quenes

12. Select either the Supervised or Unsupervised radio button. If Supervised is selected, you
will receive informational messages that will allow you to interact with the export. If
Unsupervised, the export will be executed without any alert messages.

13. Select (B) Finish to execute the export.
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Export Log

Export complate:

Files exported to: CAWIMNT WJava

Sheet Mame | Fila:[ﬂl'arﬂe_. |:§tatus |
Sheet 1 | Fas FUMD Yalue Rangetst | Sheet exported successtully |

I Open the first exported sheet

14. An Export Log dialog box will inform you if the export was successful or if the export
failed.

15. Select (B) OK.

File Download x|

tou have chozen o download & file from this location,

Fid FLIND Yalue Bange csv fom C:wINNT Sava

\what wauld nou like te do with this file?
| Dpen his e fom e curent G ation
=" Save thiz file to disk:

¥ | Birays-ash betore apening this bipeof file

ok Cancel | Mare Infa |

16. A file download information box will appear. Select (B) OK.
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17. Save the file to the desired location.

5
v
lLu-_“.ﬂ

Sayed:

Fad FUND Malue Bange ooy from C:AWINNT Yava

(T LTI
Drowiriloaded: TA0KER 11 sec

Drovairiloiad ko LMDl SRt FUND Yalue Bange cew
Tramsferrate: 110 KB Sec

[T Clasethiz dislog box when download complates

Open Dpen Faolder | Close i

Diowrload Complets

18. A Download complete informational box will appear. Select either Open or Open Folder
to view the file.
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24 Microsoft Excel - FAA FUND Value Range

B File Edit Wiew Insert Format Tools Dsts indow Help

JD@QQ|§@.@T$ Ba @< v~ @ = A 8 E 4D e - 7).
i -0 - BryuSE=EH|s %, WY ET|-0-A.
B2 - )

& B I ¢ || D

Fund Fund Description MAX
1230100000 FYEDDS OPS, GENERAL FLND . )
1230100005 FYEDDS, OF'S, FEMA EMERGENCY ASSISTANCE,
1230100007 FY2003, OF S, AIRCRAFT CERTIFICATION, MATICNAL
1230100008 FY2003, OFS, DEPUTY ADMINISTRATOR, MATIONAL
1230100009 Fy2003, OPS, DEFUTY ADMINISTRATOR, NATIONAL
1230100800 PAYROLL WVALUES
1230100500 PAYROLL WALUES
1234100000 FY2003 OPS IMPREST FUND
o 1ESBDDDDDD FYEDDS OF'S AIRPORT AND AIRWAY TRUST FUND
b 1238100000 FY2003, AP, GRANTS-IN-AID FOR AIRPORTS | AATF
121236240000 FY2E|D1JQDDS F&E, OTHER ACTIWITIES, NATIONAL
1311238200000 FYZ003, FACILITIES & EQUIPMENT, PCB&T, AIRFORT & AIRYWAY TRUST FUND
14| 1238300000 FY2002/2003, OF'S, AATF. MATIONAL
16 | 1238800000 FY2001/2003, RERD, AATF, NATIONAL
16 1238540000 FY2002/2003, RERD, AATF .
17 11248240000 | FY2002/72004, FA&E, OTHER ACTIVITIES, NATIONAL
18 [12482R0008 | FY2002/°2004, FEE, REGIOMAL ADMIN, REIMB, MATIONAL
199 12482R0008 | FY2002/2004, FAE, REGIONAL ADMINISTRATOR, REIME, NATL
20 | 1248800000 FY2002/2004, RE&D, AATE, MATIONAL
21 124808R0009  FY200272004, READ, DERPUTY ADMINISTRATOR, REIME, NATL

. .
wlmim|.ﬁ.|m:.mi—x

T

44 1% [¥7FAA FUND Yalue Range / 4]

19. View your report in the Microsoft Excel application. The data can be manipulated using
the MS Excel tools.

Exporting a Table or Crosstab Worksheet with a Graph
Graphs can be exported to the following formats:

*  GIF: Use in other applications. For example, import the graph to a slide and use it in
a presentation.

e HTML: View graphs when using a web browser.

Exporting into HTML Format or GIF Format to be View With Internet
Browser
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i Export Wizard Step 1 of 4: Select Objects B —_ .

This wizard exports Dizcoyverer data,

18 Curent worksheet
Al workshests

Wwhat do youswant bo esport?

‘& Both Graph-and Table / Crosstab
" Table # Crosstab arily

™ Graphonly

20. Select (M) File: Export. The Export Wizard dialog box will appear.
21. Select either Graph Only or Worksheet and Graph.

Note: Shift, left click to select worksheet and graph. Highlighting should appear around
the selected areas.

22. Select (B) Next to continue with the export wizard.
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N Export Wizard Step 2 of 4: Define File Details

Wihere do you wank to save the file?

; ]C:IWINNTI..IavaIFM CrossTab nvoices Graph. htm

23. Select the desired export format and the location of where the file is to be saved.

24. Select (B) Next to continue with export wizard.
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Export Wizard Step 3 of 4: Define Graph Details

® Current on-screet size

" Speciy
Hn.eig}fr,t.'! | pisels
itk I | pikels
[¥ Pressmvethe rabio of height Snd:width

[ Ereservethe on-screen font size-

25. Select the size you want the graph to be exported as. Select from current size or specify
the height and width.

26. Select (B) Next to continue with the export wizard.
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M Export Wizard Step 4 of 4: Superyise

You will be asked to resolve any issues

that. oceur during the export process.
! L Q'ff_éuﬁ.ef\fitsgd'
: Discoverer will automatically run all queries before _
worksheets are exported and will ignore all alert messages,

[ S i shiesta with lang tamning quenss

27. Select either the Supervised or Unsupervised radio buttons. If Supervised is selected, you
will receive informational messages that will allow you to interact with the export. If
Unsupervised is selected, the export will be executed without any alert messages.

28. Select (B) Finish to start the export process.
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Export Log

Export complete

Files exported to: CAWINNT \Waval
Sheet Name File Name: Statuis
Sheet 1 Fad CrossTab Invoices Gra.. | Sheet exported successtully

Sheet Féud CrozsTab Invoices Gra... | Graph exported successfully

v Dper the first exported shest

29. An Export log dialog box will inform you if the export was successful or if it failed. Select
(B) OK.
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2 CA\WINNTYjava\FAA CrossTab Invoices Graph.htm - Microsoft Internet Explorer

e e e o

30. View the graph layout with your Internet Browser.

J File Edit View Favorites  Tools  Help
| dmiact - o= - 3 (8] A | @iseerch [EiFsvorites CdHistory | She Sh §E - 5]
| Links @7 Customize Links  @]Fres Hotmail @] Windows. €] Windows Media
J Address I@ CHWINNT javalFas CrossTab Invoices Graph.htrm j P
FAA INVOICES1/11/034:18:33 PM 2l
. DHOCT-AM2, FA-DTFASINIL 1981
. O1-0CT-2002, FA-DTF ASNILIDS-1
. O1-HOW-2002, FA-DTFASINIELOS-2
D O1-HOW-2002, FA-DTFASIIBLO 01
. 21-NOY=T2, FAs-An00 0S-I2100amIC T
[:l 21-ROY-T002, FAS-YO R k0127 S03m 1 B2
Inwaice Amount
Irreoice Amournt
Irvnice Date (| Invoice Num
01-0CT-2002 ||FA-DTFASWOZL19584 5,000 i
F - DTFASWOEL000031 F360
01-HOYV-2002 || FA-DTFASYNO3L00003-2 F360 _|
=
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Lab 1: Creating and Exporting a Graph

Instructions
You are asked to create a graphical view from a previously saved workbook.

Refer back to the XX Table Layout LAB2 Workbook. Display as follows:

Limit to be set on the Invoice Dates
* Invoices from the timeframe of 12-MAR-2000 between 17-MAR-2000 only
*  Sort invoice dates from low to high
* Add percentages to display the percentage of invoice amounts
* Add a grand total for invoice amount at the end of the report
*  Pie Chart with a title of March 2000 Invoice shows:
* Grand total for invoice amount
* Group series by rows
* Legend at the bottom of the workbook displaying only invoice amount
Export this graph and worksheet to the Internet Browser for everyone to view.

Do not exit the workbook.
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Lab 1 Solutions: Creating and Exporting a Graph

Discoverer

Wiglcome to Dizcoverer, a business inteligence tool that

enables you to retrieve and analyze data without
having to understand howy 1o access databases.

Ak your Discoverer adminiztrator for your
uzername, passvword, and databsse connection

information, Click the image above to start.

Copyrig hted 1950, I O rack CompoEton. Al rg e e ned. Tip: Bookmark i pags

1. Access the Discoverer 41 Web tool.

N - Internet Explorer —
http://disoverdelphi.dot.gov:7779/discwb4/html/english.ms_ie/start_ie.htm

2. Select Start.
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Lab 1 Solutions: Creating and Exporting a Graph

Connect to Oracle Discoverer

‘Connection Information |_|3¢,th.3;

Lsermame: !d allentra '

Eanszei-_l

Pfflﬂ'."‘i'b!ﬂi i******t#***
i Help |

Aot I

Database; [mart

~Etatus

Pleaze type your Oracle Applications username, password
© ' andthe databaze nams.

Discoverer—d;

3. Enter Username, Password and Database assigned by the instructor.

I Choose a responsibility

Yo can contiect as any of the following responsibilitiss.
Please choose one. i

Alert Review [ B
FRA 1164 Expenzes Repart '
FRA AF DELPHI Controller

FRA AF Fedddmin - Accounting Technician

FR& AP Fedidrmin - Cazh Dperations Accountant
FR& AP Fedtdmin - DELPHI Controller

FRA AP Fed&dmin - [nguiry

FRA& AP Fedddmin - Systems Socountant

FRA AR Accounting Supervisor

FRA AR Accounting Technician

FRA AR Cazh Operations dcocountant
FRA AR DELPHI E_D_r_ﬂr_u:ullgs-:r

. Drescriptiors

4. Select the Training Responsibility assigned by the instructor.
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Lab 1 Solutions: Creating and Exporting a Graph

Workbook Wizard, Step 1 of 10: Create/Open Workbook

Thiz wizard helps pou open an existing workbook or create & new onezo that you can quickly
retniese infarmation from the database,

Wwihat do pot wark to do?

A ‘Create 8 hiew workbook

i3 Datahase

) Goteduled. |

5. Select the Open an Existing workbook Icon. Choose from Database.
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Lab 1 Solutions: Creating and Exporting a Graph

Choose 5 workbook to oper:
DISCMAN.ELL Drata Definition
DISEM.-‘-‘-.N Cluery Statlstlcs

Tal:-le La_l,u:uut Wu:urkl:u:u:uk Lab 2

“Description

Mo description availabla

Mo description |
available i

6. Select the XX Table Layout Labl Workbook from the list of values. Select Open
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Lab 1 Solutions: Creating and Exporting a Graph

IR R TR RORTTINTR R SRS TR SRR ST S RTINS R e e B =z e e T T

l— racle Discoverer - [Table Layout Lab1] 45 I g L_XJ

File Edt Shest Toole Graph Help
S W MOFMI 3 W/ BT %2 & 7148
EditWDrksheetl
27-WaAR-2000 | BREETI000000Z52E6AR00 FTZ. 107 =
27-MAR-2000 | 5568730000002526MAR00 $12,189
27-MaR-2000 | 404241 7002E500355MAR $58
| 27-MAR-2000 | 5025437454201 0482MAR 353

7. Select the Edit Worksheet Icon from the Toolbar.

Edit Worksheet

Diefite conditions o limit worksheet results by critenia vou specify. Click Mew to define a new
‘condition; o - : C

iew condiions for | L1 ALTEIS . ™)

Mew..
Edt. |
Lelels |

Click Mew to create a new condition.

:'D)am:r'l'ﬁﬁl:lrl

8. Select the Conditions tab from the Edit worksheet dialog box.
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Lab 1 Solutions: Creating and Exporting a Graph

Edit Worksheet

Define candiions to liit worksheet results by eriteria yau specify. Click New to define & new
condition. ik il Ut peclas mhedvical o o S e e bl

View conditions for

i Q Al U-E'W TR
l? Active Only : 5
Lz Invoice Amourt I Edit. |

¥ Irvoice L Delete |
. LLar: Invecice Mum: -
Clic

LR iR e s Ly g L L) i

-‘[ftes,mﬁptinu

9. Select Invoice Date from the drop-down box “View Conditions For”. Select (B) New.
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Lab 1 Solutions: Creating and Exporting a Graph

E dit Work shest

Conditions

Define conditions ta limit workzheet resultz by critera you specify. Chick New to define a new
condition. ' :

Yiew conditions for: I_g':, [ryoize Date

: - NE”'"_]

Edit..

Mew Condition

YW'hat would you like to pame pour condition?

IE BETWEEM "1 2-MAR-2000°AMD" T-MAR-EDDD'}] ¥ Gererate name automatically

[Velete

What dezcription would you like to give your condition?

~Formula

[tem | Condition

| :
=
| ifinvoice Date |+ [BETWEEN = |'1 2-MAR-2000 L-I,I Advanced »» |
4 g 3

[ Match caze

Cancel

Thiz condition iz located in the warkbook '46 T able Layout L&E 1.,

10. Under the Item tab select from the list of values, Accounts Payable Payments Invoice Date.
11. Select Between from the list of values under the Condition box.

12. Under Values, type "12-MAR-2000" in the first field and "17-MAR-2000" in the second
field.

Hint: Remove check from Match case checkbox.

13. Select OK.
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Lab 1 Solutions: Creating and Exporting a Graph

Edit Worksheet "Dl

:ﬁsjﬁit_ﬂil-.ir'fﬁ%*m,'ﬂ.‘?hﬂ‘WﬁIEéhﬁféf5-'515.@4iﬂ%1ﬂ"ii='3.'théi.t,'ﬂ.¢'u-J:_h{iu.i_izﬁﬂa.. Click Add to sort ar additional
2pLE : f-EEio o

| Calurar Direction | Group
1 || destaive D Low ta High = || Group Sort |

fddw Delete | ane_gp] MD"_."I_ED_EIWI"I|

Optiors..

14. Select the Sort tab. Choose (B) Add. If Invoice Date is not already selected, select it from
the list of values. Select Low to High under the Direction box.
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Lab 1 Solutions: Creating and Exporting a Graph

- _ _ _ ' a e e ' t — P ey m—

Edit Worksheet

T e T

You sa_»_ri cieate a percenitage based on aty data point to fur_the_r. analyze vour data, Click
New to cieale a new percentage.

& i
Li lvoice Amount

Miew percentages for

[ eete

Click Mew to create a new percentage,

Diescrptiar

15. Select the Percentages tab. Select Invoice Amount from the “View Percentages For” drop-
down list. Select (B) New.
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Lab 1 Solutions: Creating and Exporting a Graph

finew Percentage ﬁl

_what da yau want ta name this percentage? _ Example

nt.rrllu 40 %Dgﬁ;

mme | 0%

‘wWhich data point do pou want bo base your percertage on?

[ L3 Iveoice Amount

Calculate a3 a percentage of
 Grand total of all walues
® Sybtotal at each change jn:

R =

|Lg" Invoice Date x The exariple above shows 2 percentage calculated fram sample data with bath totals shown.

# Calculate percenitages only far cunent page items. whhich totals do you wanl to ber shewn?

" Calculate percentages far &l page.i:terns. hCholatBlola] and subets percentage

Label: IPercent :J Fermat Heating: |

Fomat Data. |

I Shiows the percentage af the arand tatal for each subtotal

Label: [Percent Grand :J Farmat Heading.. |

Fomgt Data..

16. Accept default values and select (B) OK.
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Lab 1 Solutions: Creating and Exporting a Graph

Edit Worksheet ' ‘a B

Surnarize your results using functions such as Sum, Average, Count. Minimurm, Masimurn,
Standard Deviation and Yariance, Click New to create a new total.

el T

Click Mew to create a new total,

Diescription

17. Select the Totals tab. Choose Invoice Amount from the drop-down menu for “View Totals
For”. Select (B) New.
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Lab 1 Solutions: Creating and Exporting a Graph

i New Total . x|

“wihich data point would you like to create a total on?

T TR TEELAT)
Lz |nvoice Srmount "|

| isalkhj
Fillchju
2| Lichjiua
_| | Hhjwal

4] Hijrualk]y 7

“w'hiat kind of total doyow want?

I fix) Sum

aihere would wou like vour total to be shown?
® Grard okl at botom
" Subtotal at each chiange in:

| Al Grodp S orted Ttems The example above shows a Surm total calculated from
-zample data,

[ Don't display tatal for & single row : B
; ‘what [abel doyou want to be shown?

 which page iterms do you want ta include?

® Calculate totals only for cument page items. | _'l M'

™ Calculate totals for &l page items. I?'E.BHETEE ek st Sl Format Data.:.

18. Accept the default value setup. Select OK.
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Lab 1 Solutions: Creating and Exporting a Graph

Edit Worksheeat

Summarize pour resulks using functions such as Sum, Average, Count, Minimum, Masimun,
Standard Deviation and Yarance. Click Mew to create a new takal,

Wiew totals for: ID |rvoice Amaunt v|

" & Grand Sum for Invoice Amount B Mew...
Edi...

Delete

~Dezcriptior
Sum [Fesults calculated for current page]

19. Select OK to execute the query for the workbook.

i Oracle Discoverer - [Table Layout Lab1] N =

Edt Sheet Tool: Graph Help
AT OO Dm 9 W BE %@ T A4S e
|Graph Wizard
Inwoics Date [ Inveice Num [nwoice Amount

| 25.4PR-0200 |AF'FIIJDVDLI5 | $216
IS LE £

20. Choose the Graph Wizard tool from the Toolbar.
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Lab 1 Solutions: Creating and Exporting a Graph

Graph Wizard : Graph Type

“what type of graph do you want?
Graph subtype:

= |
=

[ 3D Effect

i Deschiphiar
i Scatter Use to show percentage of a tatal,
os

[-]
__-:' Bubble

21. Select Pie Chart from the list of values on the left. Choose Next to continue.
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Lab 1 Solutions: Creating and Exporting a Graph

Graph Wizard : Titles, Tokals, and Series

| Titles Totals, and Series

Enter t.iile,ﬂselan::_t:b:-tala-ahd select series,

W Shaw title: Insert = | TiteFant..

March 2000 Invoices

wWhiat would vou like to display 'r_h'_un_ur'grgph?
1 Data only

™ Totals only

® Both data and totals

v Show null valuss as zera

Graph zenes by :
" Columns @ Bows  Pie Chart Optioks. . |

Hefiwiz | Not applicable.
Senes: lnvoice Date | Trvoice Mum; Percent Invaice Amount; Invoice Date

22. Check the Show Title box. Type in the Title Box “March 2000 Invoices”. Select the
“Both Data and totals” radio button. Display series by Rows. Select (B) Next.

23. Select Plot Area tab. Accept all default information.
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Lab 1 Solutions: Creating and Exporting a Graph

f

Select options for the legend or your graph

¥ Show legend “Sample

Lacation:
Border color: E
Background color: E

| ®Jan @ Feh |

24. Move the legend from the right to the bottom of the workbook.

25. Select Finish to display the workbook with a graph.
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Lab 1 Solutions: Creating and Exporting a Graph

i Oracle Discoverer - [Table Layout Lab1]

File: Edit Sheet: Toole Graph Help

AYOS ImOO 9 WIS LS T s

Irivgice Date | Invoice Nurn |rvice Amaunt | Percent Invaice Amount, Invoice Date March 2000 Invoices
1 S-MAH-ZUDU g1802 $108 1 DD°/°_'
Percent 108 100%
Percent Grand: 13%
14-MAR-2000 | 5136240183673MAR $74 53% Birap
513943470721 3M4R $52 L4
Percent T .. 126 100% .
Percent Grand: 16%
16-MAR-2000 | 630231 24314804MAR | $20 52%
30888208_8?3488MAH i $_1 g 4_82_'
Percent $38 100%
Percent Grand: 5%
17-M4R-2000 | SF-2150840071 4489 9%
H1B43602922538MAR $47 9%
Percent . 4536 . 100% .
Percent Grand: BE% 9.08%
Sum; 805 Percent
‘ . Invoice Amount - Percent Invaice Amount, Invaice E‘ate
!ﬂ 4 | Page 1 ul‘l‘ |4 | Pl 75 Rows per Page. |

i sheet 1

26. Select both the worksheet and the graph by using mouse and holding the shift key on the
keyboard down. Both should display with a color border around them, this means they are
selected.
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Lab 1 Solutions: Creating and Exporting a Graph

i Oracle Discoverer - [Table Layout Labi]

File | Edit Sheet: Tools: Graph Help

O OFO 9/l M8 % & 7' 8

Cirl+0

e MIE I_T%_@-_|E|E

£ Cil+P |
Expart... Im’*r i Irwice Amount | Percent Invoize Amount, Invoice Date March 2000 Invoices
Exportta HTML 1 I | - &
H %
_gi::_;_»g_[gg_t__u.E_}-_c'gi_s'l [E}{puns the workhaook to a new file form at] 109
Matage Workbooks. +1ld T
Connect to Databaze... Percent Grand; 13%
Exil BIE7IMAR §74 59% 0.8198%

27. Select (M) File Export from the Menu Bar.

i Export Wizard Step 1 of 4: Select Dbjects B —_ .

Thiis wizard exports Dizcoverer dats,

Wwihich worksheets do you want to export?
18 Current workshest

Al worksheists

Wwhat dopowwant boesport?
‘@ Both Graph and Table / Crosstab
(' Table / Crosstab u:-nl_p

" Graphonly

| /

28. The Export Wizard dialog box will appear. Choose to export the Worksheet and the
Graph. Select (B) Next.
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Lab 1 Solutions: Creating and Exporting a Graph

Export Wizard Step 2 of 4: Define File Details

What expart format da you want?

|

‘wihere da youswant to gave the file?-

iC:IWINNTI._I avaiTable Lavout Lah1 htm

ST @9

29. Select the HTM Format from the drop-down list of values under the Export Format. Select
(B) Next to continue.
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Lab 1 Solutions: Creating and Exporting a Graph
{Export Wizard Step 3 of 4: Define GraphDetals

“wihat size do you want to export the graph’?

8 Ii:urfant ofaCIeen giZe
" gpecily
Heigh_t:'i__‘i pivels:
width || pieels
= Fresemve theratioof beahtand wdth;

¥ Bresenye the ofracieer fontsee

30. Accept the default value for current size under the Graph Size. Select (B) Next to
continue.
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Lab 1 Solutions: Creating and Exporting a Graph

Export Wizard Step 4 of 4: Supervise LN

Do you want to supervise the export process?

"folu..wiIJ be asked to resolve any issues
that occur during the export process,

" Unsupsrvised
Cliscoverer will automatically run all quenes before
wiortksheets are-erported atid will ignore all et messages.
[ Skip sheets with long rmmning quenes

31. You will be asked if you want to have a supervised or unsupervised export. Select
Supervised and select Finish to execute the export.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

Using Discoverer 4i Web
Page 278




Lab 1 Solutions: Creating and Exporting a Graph

M Export Log

Expart complete

Files exported to; CAWINNT A avat

Sheet Name

File Mame ' Status

Sheet 1

Table Layout Labl.ktm Sheet exported successfully

Sheet 1

Table Layout Lab.gif { Graph exported successiully

[+ Dper the first exported sheet

32. You will receive an Export Log dialog box that displays a successful or an error. Select

(B) OK.
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Lab 1 Solutions: Creating and Exporting a Graph

'3 C:WWINNT \java' Table Layout Labl.htm - Microsoft Internet Explorer

| Fle Edt View Favortes Toos Help

I d=tock - = - @) (4] &} | Bseach GEFavortes CHistory | B S B

@ - =

I Links @Customi_ze Links :é'l Free Hotmail @ Windows. é‘] Windows Media
| Address |7 C\wINNTyavalTable Layout Lab1.hem | @e
=
March 2000 Invoices
0.91958%
99.08%
Fercent
‘ . Invoice Amount Percent Invaice Amount, Invaice E‘ate
Imvnice Amount | Percent Invoice Amount, Invoice Daté
1 3-MAR-2000 || 81802 108 100%
Percent 08 100%
Percent Grand: 13% _!
-

33. Once you have executed the export, your Internet Browser will be activated. You can open

the browser and view your graph and worksheet.
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Lab 1 Solutions: Creating and Exporting a Graph (corrections)

There are some corrections that need to be made to this lab. Make these corrections to the
report.

1. Select or Highlight the Report. It should have a blue box around it.
2. Select the Edit Worksheet Icon from the Toolbar.
Edit Workshest

Percentages |

Y'ou can create a percentage based on any data point to further analyze vour data. Click
MNew to create a new percentage.

“iew percentages far: I L &l Ttems

- Drescription

Percent Invoice Amount, Invaice Date [Resultz calculated far curent.
page]

3. Select the Percentage tab. Select (B) Edit.
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Lab 1 Solutions: Creating and Exporting a Graph (corrections)

Edit Percentage x|
=
W'hat da pou want ta name this percentage? Example
|F'ercent Invoice Amount ik e
“which data point do you want to base pour percentage on? ; :ﬁ: %g 23,3%
||:_' [y oice Amount i :ﬂ: 58 i
Calculate as a percentage of: 5 100 100%
W Grand total of all values
™ Subtatal at each change i
I—é':l Irvaice Date The example above shows a percentage calculated from sample data with bath totals shown,
Wwhich page items do you want ta include?
® Calculate percentages only for curent page iterns, Which tatals do you want to be shown?

£ Caloulate percentages for all page items. [ Show grand total and grand total percentage

Label: |F'ercent :J Eormat Heacling...I

Format Data...

4. Change the Calculate as a percentage of radio button from "Subtotal at each change in:" to
"Grand Total of all Values".

5. Select (B) OK. Select (B) OK again. The report will requery the information.
Make these corrections to the graph.
6. Select or Highlight the Pie Chart. It should have a blue box around it

7. Select the Graph Wizard Icon from the Toolbar.
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Lab 1 Solutions: Creating and Exporting a Graph (corrections)

Graph Wizard : Titles Totals, and Senes

Titlez. T otalz, and Seres

Enter title, select tatals, and select series.

v Show title Inzert = | Title Font..

March 2000 ivoices

Wwhat would vou like to dizplay in your grapk?
" Data only

" Taotals only
@ Both data and kotals

v Show null values as zeno

Graph =series by ;
® Columnz  Bows  Pie Chart Options...

Fabwiz 1 Mot applicable.
Seres ; [nvoice Amount

8. Select the Titles, Totals and Series tab.
9. Change the Graph Series by from "Rows" to "Columns".

10. Select (B) Pie Chart Options.
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Lab 1 Solutions: Creating and Exporting a Graph (corrections)

Graph Wizard : Titles Totals. and Senes

Titlez.Taotalz, and Seres

Enter title, select tatalz, and select zenesz.

v Shaw title Insert + | Title Font.,

| March 2000 Imvwoices

“Wwhat would you ke to dizplay in pour graph?
™ Matz cndn

Pie Chart Dptions

Which column would you like to graph’?

B Inwaice Amaount

Percent |nvoice Amaunt

11. Select Percent Invoice Amount, Invoice Date from the list of values.

12. Select (B) OK. Select (B) OK again.
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Lab 1 Solutions: Creating and Exporting a Graph (corrections)

Graph Wizard - Legend 0 ﬁ[

Select options for the legend on your graph.

~Sample

[ Show legend
Location:
Border color: H

Backaground colar; |__|,,

Leqend Font,..

13. Select the Legend tab. Uncheck the Show Legend checkbox. Select (B) OK.
14. Display report and graph.

15. Export and graph again.
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Lab 2: Saving a Graph Export

Instructions
You have completed your workbook and now need to save it to the database for retrieval later.

Save your workbook as XX Table Layout Graph Export. XX will be your monitor number that
will be assigned by your instructor.

Exit workbook.
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Lab 2 Solutions: Saving a Graph Export

Save Workbook to Database _ﬁl

Avallable woikbooks

Table Layout Lab1
Table Layout ‘warkbook Lab 2

able Layout Graph Export

1. Select (M) File, Save As from the Menu Bar. Name the workbook XX Table Layout
Graph Export. The XX is your monitor number, which will be assigned to you by your
instructor. Save (B) Save.

B8] |

l ©an [ 7}5_ @_ [ @ Digcoverer

Closes the open Workbookl
Frint... Ctil+F

Expar. m Inveice Amount | PetcentInvoice Amount Invoice Datz.| | March 2000 Invoices
Exportta HTML I

Expart to Excel L)k 1
Manage Workbooks:  » o8 100%

Connest to Databass:.. | Percent Grand: 13%

Exh B3673MAR $74 0% 0.9198% i
I | | 13943470721 3aR A2 4171

2. Close Discoverer. Select (M) File. Close from the Menu Bar.
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Sharing a Workbook to an User

Oracle Discoverer 41 Web

File -~ Manage Workbooks — Sharing

Oracle Discoverer

® Ovacle Dizcoverer
File | Edit ] iraph  Help

g.penl Q E E E ﬁ [ @ [ —Lu- [ Ez E 5 l'} IsSscoverenrrs
Eloze

Haye
Savefs.
Biirits.

Erport

Export o Tl
EpporttoErse

Shaing...
Connect to Database. . Delete...

Exit Eropeties.,

1. Select File: Manage Workbooks: Sharing from the Menu Bar.
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® (Jracle Discoverer
File Edit Graph Help

o - - ===, —-—— = e b 8 R i - = L= AR 3\.-. - oK S - 3
Share Workbooks 3&} i

User-»"workboak

User: [ E0PM Regulatory &dministratar
Workbook:

Ayailable Shared

46 Table Layout LAE 1. [ 46 Table Layout Graph Export
46 Table Layout LAE 2
52 Table Lapout LABT
ELIL Drata Definition
Guer Statistics

~Description
Mo description available

2. Select the Workbook you would like to share from the Workbook dropdown menu.

3. Select from the Available list of Users or Responsibility on the left and paste to the shared
box on the right.

4. Select (B) OK.
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® Dracle Discoverer

File  Edit : Graph Help

SSRGS F e e T D

Discoverorm™

Open Waorkbook from Databaze

Choose & workbook to open:

46 Table Layout Graph Export
46 Table Layout LAE 1.

4E Table Lapout LAR 3
DISCHMAMN.EUL Data Definition
DISCMAMN. Query Statistics
TRMGE2.52 Table Lapout LAET

~Descriptiorn

G

The User that has received this workbook will have this in their list of available workbooks
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The Workbook will contain the User ID of the one who has shared the report.
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Users Sharing a Workbook

Oracle Discoverer 41 Web

File -~ Manage Workbooks — Sharing

Oracle Discoverer

® Ovacle Dizcoverer
File | Edit ] iraph  Help
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Savefs.
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Erport

Export o Tl
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Shaing...
Connect to Database. . Delete...

Exit Eropeties.,

1. Select File: Manage Workbooks: Sharing from the Menu Bar.
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User-»"workboak

User: [ E0PM Regulatory &dministratar
Workbook:

Ayailable Shared

46 Table Layout LAE 1. [ 46 Table Layout Graph Export
46 Table Layout LAE 2
52 Table Lapout LABT
ELIL Drata Definition
Guer Statistics

~Description
Mo description available

2. Select the User ID from the dropdown list of values under User.

3. Select from the Available list of Workbooks on the left and paste to the shared box on the
right.

4. Select (B) OK.
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Open Waorkbook from Databaze

Choose & workbook to open:

46 Table Layout Graph Export
46 Table Layout LAE 1.

4E Table Lapout LAR 3
DISCHMAMN.EUL Data Definition
DISCMAMN. Query Statistics
TRMGE2.52 Table Lapout LAET

~Descriptiorn

G

The User that has received this workbook will have this in their list of available workbooks

The Workbook will contain the User ID of the one who has shared the report.
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Deleting a Workbook from the Database

Oracle Discoverer 41 Web
File -~ Manage Workbooks — Sharing
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1. Select File: Manage Workbooks: Delete from the Menu Bar.
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Graph  Help
Discoverer™
Delete Workbooks rom D alabase

Choose workbooks to delste.
46 T able Lapout Graph Export
AE T able Layout LAB 1.

46 Table Layout LAE 3

~Descriptior
Mo description available

2. Select the workbook that you would like to delete

3. Select (B) Delete.
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Graph Help
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ete Workbooks from Database

Choose warkbooks ta delets

46 Table Layout Graph Expart
46 Table Layout LAE 1.
46 Table Layout LAB 3

Oracle overer

Are pou sure that pou want
to delete the "46 T able
Lapout LAB 1." warkbook?

4. You will be prompted to ensure that you really want to delete this workbook. Select (B)
Yes. Once you select Yes you will return to the Discoverer main window.
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